Dodge County Board of Commissioners
Meeting Agenda
Conference Room B, Government Services Building
Mantorville, MN
DODGE COUNTY BOARD OF COMMISSIONERS MEETING
MAY 8, 2018 – 9:30 AM
All times listed are approximate and may be discussed at any time unless it is
a scheduled public hearing.
ITEM

9:30 AM

Chair
Convene County Board Meeting
Pledge of Allegiance
Determine Quorum
Establish Agenda
New Employee Introductions

1.

Consent Agenda
Items listed on the Consent Agenda are considered routine and non-controversial by the County
Board. There will be no separate discussion of these items unless requested by a member of the
County Board. If an item is removed, it will be discussed immediately following the approval of
the remaining Consent Agenda items.

1.1

5 Minutes

Committee of the Whole - Committee Meeting - Apr 24, 2018 4:30
PM

1.2

5 Minutes

Board of Commissioners - Regular Meeting - Apr 24, 2018 5:00 PM

2.

9:35 AM

Eric Thompson, Drug Court Coordinator

2.1

5 Minutes

Third Judicial District Cooperative Agreement Amendment (FY2018)

3.

9:40 AM

Jim Elmquist, County Administrator

3.1

5 Minutes

Drug Court Personnel as County Probation Officers

3.2

10 Minutes

Housing Study - Maxfield

4.

9:55 AM

Rose Culbertson, Taxpayer Services Director
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4.1

5 Minutes

Review Bills

5.

10:00 AM

Lisa Hager, Employee Relations Director

5.1

10 Minutes

Personnel Agenda

5.2

10 Minutes

Internship Program

6.

10:20 AM

Lisa Kramer, Finance Director

6.1

5 Minutes

K-M Snow Drifter Snowmobile Sponsorship

6.2

5 Minutes

Dodge County Snowseeker Club Sponsorship

7.

10:30 AM

Break

8.

10:35 AM

Melissa DeVetter, Zoning Administrator

8.1

15 Minutes

Stussy EAW Decision

9.

10:50 AM

Paul Kiltinen, County Attorney

9.1

5 Minutes

Legal Update

10.

10:55 AM

Public Health Committee Report - Commissioner Rhonda
Toquam

10.1

10 Minutes

Request to Approve Director/CHS Administrator Agreement

10.2

5 Minutes

Request to Approve Write-Offs

11.

11:00 AM

Administration Committee Report - Commissioner Rodney
Peterson

11.1

5 Minutes

Solar Subscription Update
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Agenda

Board of Commissioners

11.2

15 Minutes

County Commissioner Reports

11.3

5 Minutes

Other Deferred Business

12.

11:25 AM

Adjourn

May 8, 2018

Dodge County Commissioners may be in attendance at the following meetings:
May 2, 2018 – 14th Annual Southeast Minnesota Toward Zero Deaths Workshop, 8:00 A.M., International Event Center,
Rochester, MN.
May 15, 2018 – Fairview Care Center Meeting, 9:00 A.M., Dodge Center, MN.
May 16, 2018 – Dodge County EDA Meeting, 4:30 P.M., Government Services Building, Mantorville, MN.
May 28, 2018 – County offices closed to observe Memorial Day.

Members of the Dodge County Board may gather for lunch after the regular meeting in
Mantorville or Kasson. This is a purely social event and members of the public are always
welcome to attend. The County Board will not discuss or receive information on official
business during this social event.
DEFERRED BUSINESS

Dodge County

These are items that the County Board has
previously discussed and voted to table or
decided to take action on at a later date. These
items may be brought back for discussion at any
meeting by any County Board member.
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1.1

UNAPPROVED MINUTES OF THE
DODGE COUNTY BOARD OF COMMISSIONERS
COMMITTEE OF THE WHOLE MEETING HELD
APRIL 24, 2018

Chair

Attendee Name
John Allen
Tim Tjosaas
Rodney Peterson
Rhonda Toquam
David Kenworthy

Title
District 1
District 2
District 3
District 4
District 5

Status
Present
Present
Present
Present
Present

Arrived
4:30 PM
4:30 PM
4:30 PM
4:30 PM
4:30 PM

Others present:
Jim Elmquist
Becky Lubahn

County Administrator
Deputy Clerk

Melissa DeVetter, Zoning Administrator & Elizabeth Harbaugh, SSTS Program Manager
Discussion on SSTS & Stussy EAW
SSTS Program Manager Elizabeth Harbaugh discussed with the Board the previously approved
Sewage Treatment Systems (SSTS) amendments and complaint protocol. At the last County Board
meeting Commissioner Allen expressed his reservations about the Dodge County Zoning Ordinance
amendments which were approved at the March 27, 2018 County Board meeting. Mr. Allen has
since had an opportunity to speak with the SSTS Program Manager and now understands the
rationale behind the recommended changes.
Ms. Harbaugh further explained the changes made to the Zoning Ordinance and elaborated on the
Type 4 system and the property owner’s ability to request a variance for a Type 4 system if needed.
The SSTS Program Manager reported the signed complaint language was taken out of the ordinance
to address how other complaints are currently handled by Environmental Services. Ms. Harbaugh
informed the Board she meets regularly with a Regulator Group and none of those entities require a
signed complaint form. The SSTS Program Manager stated she has reviewed multiple county
ordinances, none of which required a written or signed complaint. Ms. Harbaugh further reported
that she polled twelve counties to see how many required a written complaint, only one of the twelve
counties polled required a written complaint.
The SSTS Program Manager informed the Board they don't run right out and check the properties or
write letters to property owners when they receive a complaint. When Environmental Services
receive the initial complaint the first thing they do is look in their records to see what information
they have in their files that pertains to the property in question. After reviewing their records they
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Convene Committee of the Whole
The Dodge County Commissioners met in Committee of the Whole April 24, 2018, in the
Commissioner’s Room at the Dodge County Government Services Building, Mantorville, MN, at
4:30 p.m. Chair Rodney Peterson opened the meeting at 4:30 p.m.

1.1
Minutes

Committee of the Whole

April 24, 2018

do a drive by to view the property to see if it's a valid complaint and to take a further look. From
there they would contact the homeowner if needed.
Zoning Administrator Melissa DeVetter reiterated the reason they recommended changing the
language was to be consistent with their practices.
Commissioner Allen stated he likes the fact that someone has to sign a complaint, however if the rest
of the Board is ok with the ordinance changes, he's ok with it too.

Commissioner Peterson wanted to know how they know who made the complaint.
Ms. DeVetter said you won't know who made the complaint. The Zoning Administrator noted
people have to live in the areas they have a complaint on so they have the right to remain
anonymous. Ms. DeVetter reported when they receive a complaint they drive by and determine if
it's a valid complaint.
Brief discussion took place regarding whether or not people have the right to know who filed a
complaint. The Zoning Administrator informed the Board complainants are protected by State
Statute so her office is not able to give out information on who the complainants are.
Commissioner Peterson wanted more information on the state statute Ms. DeVetter was referring to.
Ms. Harbaugh reported she will send a copy of the State Statute to Commissioner Peterson.
Commissioner Peterson stated the County Board can't react to a complaint if they don't know who it
is that is complaining.
There were no further questions on the SSTS amendments.
Ms. DeVetter discussed with the Board the Stussy Environmental Assessment Worksheet (EAW).
The Zoning Administrator reported the commenting period for the Stussy EAW closed on April 11,
2018. Included in the Board packet were the comments received on the project. No comments were
received by the public at the information meeting held by the Planning Commission on April 4,
2018. At this time, Dodge County has until May 11, 2018 to respond to the comments and make a
decision on the adequacy of the EAW, if it is determined that no additional information is needed.
Ms. DeVetter stated if the County Board determines that there is additional information that is
needed to be provided by the project proposer, the time period for decision can be extended an
additional 30 days.
It was clarified when the County Board determines there is sufficient information, they will then
need to make either a positive or negative declaration on the need for an EIS.
The Zoning Administrator reminded the Board a decision will need to be made at the May 8, 2018
County Board meeting in order to comply with state mandated environmental review time lines.
Environmental Services Director Mark Gamm was available to comment.
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Commissioner Kenworthy commented he wants to know that the complaints are followed up on.

1.1
Minutes

Committee of the Whole

April 24, 2018

Ms. DeVetter and Ms. Harbaugh were thanked for the information.

Minutes Acceptance: Minutes of Apr 24, 2018 4:30 PM (Consent Agenda)

Adjourn
The Chair adjourned the meeting at 4:59 p.m.
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1.2

UNAPPROVED MINUTES OF THE
DODGE COUNTY BOARD OF COMMISSIONERS MEETING HELD
APRIL 24, 2018

Chair

The Dodge County Commissioners met in regular session April 24 2018, in the Commissioner’s
Room at the Dodge County Government Services Building, Mantorville, MN, at 5:00 p.m. Chair
Rodney Peterson called the meeting to order at 5:00 p.m.
Attendee Name
John Allen
Tim Tjosaas
Rodney Peterson
Rhonda Toquam
David Kenworthy

Title
District 1
District 2
District 3
District 4
District 5

Status
Present
Present
Present
Present
Present

Arrived
5:00 PM
5:00 PM
5:00 PM
5:00 PM
5:00 PM

Also present:
Jim Elmquist
Becky Lubahn

County Administrator
Deputy Clerk

Pledge of Allegiance
The pledge of allegiance was recited.
Determine Quorum
Establish Agenda
Motion by Kenworthy seconded by Tjosaas to approve and adopt the agenda as presented.
Agenda Approved
Motion Adopted [Unanimous]
Consent Agenda
Motion by Kenworthy seconded by Allen to approve the following Consent Agenda
items with a minor correction on page 2 of the regular meeting minutes:
Motion Adopted [Unanimous]
1.1.

Committee of the Whole - Committee Meeting - Apr 10, 2018 9:10 AM

1.2.

Board of Commissioners - Regular Meeting - Apr 10, 2018 9:30 AM
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Convene County Board Meeting

1.2
Minutes

Board of Commissioners

1.3.

A Workplace Accident & Injury Reduction

1.4.

Out of State Travel Request

April 24, 2018

Rose Culbertson, Taxpayer Services Director
Bills

01
13
16
80

General Revenue Fund
Road and Bridge Fund
Environmental Quality
Agency Fund
Total

$ 160,546.01
$ 17,673.89
$
5,755.74
$
4,676.58
$ 188,652.22

Motion Adopted [Unanimous]
Duke Harbaugh, Facilities & Fleet Manager
2018 Building Maintenance and Repairs
The Maintenance Director discussed with the Board building maintenance and repairs for 2018.
Following the building evaluation Mr. Harbaugh has designed a list of maintenance and repairs
that can be performed in 2018 with minor impact on the Building Operations budget. Facilities
staff will be starting their outdoor work as soon as the weather permits and working on these
deficiencies throughout the summer.
As presented during the retreat there is a need for some building repairs to ensure no further
damage is done. The Facilities & Fleet Manager is proposing the following repairs be completed
in 2018 with no additional funding required as indicated in green and they will look into the
costs of deficiencies as listed in red.
218 Maintenance Garage

Paint and caulk exterior.
Transfer Station

Re-caulk exterior in problem areas of building 2 and have contractor produce a
budgetary cost of a tuck point repair for 2019.
Fairgrounds

Replace exterior service door of beer garden and monitor the roof for leaks and
repair as needed.

Monitor Commercial Building for roof leaks and repair as needed.

Seal old fastener holes in exterior siding of the Fine Arts Building.
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Motion by Tjosaas seconded by Toquam to approve the bills as discussed in the following
amounts from the appropriate funds as determined by Finance:

1.2
Board of Commissioners











April 24, 2018

Monitor for roof leaks and seal any leaks observed and obtain proposals for a
gutter installation on the west side of the Creative Activities Building.
Maintenance shed will have to be painted and possibly have some dirt taken out
from around the perimeter. Mr. Harbaugh will try and schedule this work with
Sentence to Serve workers, the county can supply paint.
Judging Barn will need some skirt boards replaced upon further investigation. The
Facilities & Fleet Manager will have his team take care of the replacement
pending the severity of the rotting boards.
Mr. Harbaugh, along with the Fair Board, will continue the water meter
discussions starting by performing a pressure test as soon as the weather permits.
This will tell them if there is adequate water pressure from the south feed or if
they will need to have both feeds for the fair week.
The beef Quonset will need some rotting wood replaced around the service door,
they will also obtain proposals to get an idea of the cost for foundation repairs.
It is the Facilities & Fleet Manager’s opinion that the two shelters (picnic &
bingo) will either need significant repairs or to be replaced. It would be most cost
efficient to build one shelter that serves both purposes and remove both of the
current shelters, but Mr. Harbaugh will look into repairs first.
With an aging Fairgrounds and grand stand there needs to be serious thought put
into the grounds as a whole. The grandstands should be evaluated by a structural
engineer as the Facilities & Fleet Manager is not familiar with them simply for the
fact he has never worked on or around them, however he sees some issues that
should be looked into by someone with a background in grandstands.

Highway Department

They will remove the base of interior siding at the Hayfield shop and evaluate the
severity of the pole rot around the perimeter to determine the fate of the structure.
If possible replace rotted poles and brace the new poles to the old ones above
ground.

Due to a liability concern the sand/salt shed is beyond repair and should be taken
down. The rafters on the exterior walls have since been pulled away from the
supporting posts and the base of the east wall has been pushed out even further
which appears to be the result of rotted/broken posts. There is a possibility of
getting product from MNDOT’s new hoop barn versus rebuilding a structure. The
County Engineer is going to look into this.

Continue to work on the strategic plan for the main shop.
Central Building Repairs
As part of the presentation Mr. Harbaugh presented the need for a centralized building repair
fund and the need for Dodge County to be more involved in their building maintenance than in
years past. Currently Dodge County issues funds to certain departments and these funds are not
being utilized for maintenance, but rather for incidental repairs and the proof is in the condition
of the structures. There needs to be a divide between maintenance and repair as a whole, having
funds annually for preventative maintenance will make certain the buildings are being properly
maintained not just repaired when something breaks. With a more centralized approach the
maintenance funds are budgeted and accounted for, especially with the Fairgrounds, with more
Dodge County
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Minutes

1.2
Minutes

Board of Commissioners

April 24, 2018

This idea of centralized building repairs will require a lot of involvement from Mr. Harbaugh’s
department, however he feels that it’s the best approach at maintaining the county’s current
structures. Facilities staff would work with each department to figure out where they are
experiencing problems and where the problems are visible and then create a plan to move
forward with each building.
Motion No Vote
2018-2019 Lawn Care Contract
Mr. Harbaugh presented for the Board’s consideration the 2018-2019 Lawn Care Conract.
RFPs were sent out on in March and only one proposal was received. JMC is proposing no
increase in pricing except the additional sites for the next 2 years. JMC has provided the county
with exceptional services in the past and is also working with the Facilities & Fleet Manager to
correct the poor soil conditions from the previous contractor in 2017.
Motion by Allen seconded by Toquam to approve and authorize awarding the 2018-2019 Lawn
Care Contract to JMC Property Services of Wanamingo, MN as requested.
Motion Adopted [Unanimous]
Jim Elmquist, County Administrator
Personnel Agenda
Mr. Elmquist presented the Personnel Agenda for the Board’s consideration.
Motion by Tjosaas seconded by Kenworthy to approve the following personnel actions:
A.

Administration

A.1

Jamie Vanoosbree - Drug Court Case Manager
Step increase from C41 step 7 $24.01 to C41 step 6 $24.93.
Effective Date: 4/8/18

Motion Adopted [Unanimous]
Ryan DeCook, Land Records Director
Recorder Office Restructure
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involvement they can ensure the funds are not only allocated, but are spent on preserving the
structures in a way that benefits the life expectancy all of Dodge County’s structures. All
maintenance should be annually budgeted for and presented along with a justification of the need
for funds similar to that of a capitol plan. With more involvement the deficiencies will be more
transparent to the Board allowing sufficient funding for building maintenance and repairs across
all sites.

1.2
Minutes

Board of Commissioners

April 24, 2018

Mr. DeCook reported that in January of 2017 he spoke with the County Board about the need for
restructuring the Recorder’s Office within the Land Records Department. The Land Records
Director received positive feedback about the idea from the Board and some advice to take
Leadership and Succession Planning courses. Mr. DeCook attended a continuous improvement
course, succession planning course, and a leadership summit in the past year. The Land Records
Director is requesting authorization to move forward with the process.

2017: The Land Records Office currently has a Chief Deputy Recorder who often acts as a
supervisor and the lead of the Recording staff but is not titled a supervisor. The Organizational
Chart lists this position above other staff in that area. Mr. DeCook does not plan on eliminating
his oversite or management of the budget in the Recorder's Office but pointed out the Chief
Deputy Recorder is much more hands on with the day to day process than his position allows
him to be so he feels the proposed Senior Deputy Recorder position would better serve the staff
as a supervisor.
The Land Records Director noted succession planning is crucial in this department. They do a
wide variety of tasks in the Recorder’s area. They cover Driver’s License, Marriage Certificates,
Birth Certificates, Death Records, Abstracting, Genealogy, Title Searching, and the Recording
Process. The lead staff in this department has over 20 years of experience. Mr. DeCook posed
the following questions: What if we would have lost the Chief Deputy Recorder? Could we
replace the position? Internally they don’t have a system to train someone to replace this
position. Outside of the County there are very few comparable departments. Most people do
Vitals, Driver’s Licenses, Recording, or Abstracting. If they can’t find people outside of the
County to replace that position they need to create a plan for internal growth and replacement.
2018: Mr. DeCook feels that it would be beneficial for their department to update the lead role in
the Recorder’s Office. The Chief Deputy Recorder would be replaced with a Recorder Office
Manager. Much of what is required in this position is already expected in the Chief Deputy
position but is not recognized by the job description. The other position the Land Records
Director is proposing is a Senior Deputy Recorder - Abstracter. Their office currently updates
property abstracts but they have no one training to do this in the future. No one in the office
currently qualifies for this however Mr. DeCook wants it to be available as an incentive for the
new staff that they have. The benefit for the County is working with knowledgeable staff and
continuing a service that few others are offering. The Land Records Director has included in the
Board packet the job descriptions for the Board's review and input. Mr. DeCook is asking for
Board approval to have the two new job descriptions banded and graded.
Commissioner Peterson stated he wants the person to fit the job description, not the job
description to fit the person. Mr. Peterson expressed concern with verbiage in Job Duty 1 of the
Chief Deputy Recorder job description and asked that Mr. DeCook change the language in this
particular duty to more accurately reflect what they want this position to do.
The Board thanked the Director of Land Records for the information.
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The following information was shared with the Board:

1.2
Minutes

Board of Commissioners

April 24, 2018

Motion No Vote
Paul Kiltinen, County Attorney
Legal Update
Mr. Kiltinen was not available to provided the Board with a legal update.
Legal Update

Jim Elmquist, County Administrator
County Administrator Update
Mr. Elmquist shared the following information with the Board:
Public Health Director
In May the Board will be presented with an amended Public Health Director Agreement with
Steele County. In discussions with Steele it was determined this agreement hasn’t been updated
in a few years and as it includes an FTE count in the agreement determining total cost, it should
be updated over time. The agreement previously had Dodge County at 27% of the cost but with
the new count, it is 29.9%. The Director has indicated she spends approximately 33% of her
time with Dodge County so the new agreement will reflect 30% of cost within the agreement.
AMC Regional
The next AMC Regional Meeting will be on June 4, 2018 at the Steele County History Museum
at 8:15 a.m.
Housing Study
Stephanie Lawson, Dodge County Economic Development Consultant, is continuing to work on
closing the gap of the cost of the housing study. Ms. Lawson has met with a number of banks,
non-profits and utilities to help defray the budget. The EDA Consultant is still approximately
$2,000 short of the full amount and may be coming to the County Board in the next few
meetings to ask for consideration to participate in the project cost.
The Board thanked the County Administrator for the update.
Motion No Vote
Administration Committee Report - Commissioner Rodney Peterson
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Motion No Vote

1.2
Minutes

Board of Commissioners

April 24, 2018

Commissioner Peterson presented a summary of the Administration Committee report and action
items.
County Commissioner Reports
Commissioners provided their agency reports. Commissioner Allen attended a Fairview Care
Center meeting. Commissioner Kenworthy attended an Ice Arena meeting. Commissioner
Peterson attended a MNPrairie Policy Committee meeting. Commissioner Tjosaas attended a
Fairview Care Center meeting, a MNPrairie meeting and a Logo Committee meeting.
Commissioner Toquam attended a Fair Board meeting, a SCHA Branding meeting, a SEMWRB
meeting and a MNPrairie Audit meeting.
Minutes Acceptance: Minutes of Apr 24, 2018 5:00 PM (Consent Agenda)

Motion No Vote
Other Deferred Business
There were no Other Deferred Business items to discuss.
Motion No Vote
Adjourn
The Chair adjourned the meeting at 5:37 p.m.
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2.1

Dodge County Board of Commissioners
Executive Summary Request

Meeting Date: 05/8/18

Request Type: Action

Heard By: County Board

Presenter Eric Thompson/Drug Court Coordinator

Topic: Third Judicial District Cooperative Agreement Amendment

Minutes Requested 5

Attachments: Dodge County Treatment Court Interagency FY18 Addendum
(PDF)
Required Memo Yes
Attached
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2.1

DODGE COUNTY
22 6th Street East
Mantorville, MN 55955
PHONE – 507-635-6810
FAX – 507-635-6265
The Oldest Working Courthouse in Minnesota

www.co.dodge.mn.us

JOBS LINE - 507 . 635 . 6284

MEMO
DATE:

May 8, 2018

TO:

Board of Commissioners

FROM:

Eric Thompson, Drug Court Coordinator

RE:

Third Judicial District Cooperative Agreement Amendment

The Dodge County Drug Court receives reimbursement funding from the Third Judicial District
for Drug Court case management services, in-state mileage, and drug testing costs. Pursuant to
the cooperative agreement for FY2018, which was entered into by Dodge County and the Third
Judicial District on September 23, 2017, state funding in the amount of $88,000.00 was available
on a quarterly reimbursement basis from July 1, 2017 through June 30, 2018.
As a result of the need for a process and outcome evaluation, the Dodge County Drug Court
requested that the Third Judicial District enter into a contract with Dr. William Wagner to
perform an independent Treatment Court Evaluation at a cost of $12,750.00. The Third Judicial
District and Dr. Wagner entered into a contract for services to perform said evaluation on April
6, 2018. Based upon the cost of the evaluation, the amount of reimbursement funding available
from the Third Judicial District will be reduced to $75,250.00.
On April 13, 2018 the Third Judicial District presented Dodge County with an amendment to the
previously approved FY2018 cooperative agreement that reduces the available reimbursement
funding by $12,750.00 as outlined above. County Attorney Paul Kiltinen reviewed and approved
the proposed amendment to the FY2018 cooperative agreement on April 24, 2018.
Based on the above, I am requesting that the Dodge County Board of Commissioners approve
the proposed amendment to the FY2018 cooperative agreement with the Third Judicial District.
I will be available to answer any questions that the Board may have at the May 8, 2018 board
meeting.
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2.1.a

AMENDMENT NO.1 TO CONTRACT NO.132065

Third Judicial District, Dodge County Court Administration, 22 6th Street East, Dept 12, Mantorville, MN 55955
And
Dodge County Drug Court, 22 6th Street East, Dept 31, Mantorville, MN 55955

Contract start date : 7/1/2017

Total contract amount: 75250

Original Expiration date: 6/30/2018

Original contract amount: 88000

Amended Contract Expiration Date:

Current amendment: (12750)

_________________________________________________________________________________________________________
THIS AMENDMENT is by and between the State of Minnesota, acting through its Third Judicial District, Dodge County Court
Administration, 22 6th Street East, Dept 12, Mantorville, MN 55955
(Hereinafter "STATE"), and Dodge County, 22 6th Street East, Dept 31, Mantorville, MN 55955 (hereinafter "CONTRACTOR").
Recitals
1.

The STATE previously entered into contract number 132065 dated 9/23/2017 with CONTRACTOR for reimbursement of costs
associated with the Treatment Court in FY18

2.

The STATE wishes to reduce the agreed upon amount of reimbursement and allocate it to direct payment of a Treatment Court
Evaluation of the Dodge County Drug Court Program. The Contract and any previous amendments are incorporated into this
amendment by reference.

3.

The STATE and CONTRACTOR are willing to amend the Contract as stated below.

Contract Amendment
In this Amendment, deleted terms will be struck out and added terms will be underlined, except where described otherwise.
REVISION 1. II TERMS OF THE AGREEMENT

Rev. 11/17.2016

1
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Between

2.1.a
C.

Payment Rate. The Court shall compensate the DCDC for services based upon quarterly invoices submitted

$75,250 in the period from July 1, 2017 through June 30, 2018. Said cost is based on the actual per hour expenses including fringe
benefits incurred by the DCDC in the performance of the duties set forth herein, the actual travel costs including mileage, and meals
related to providing those services, and reasonable costs incurred in connection with drug testing of DCDC participants. The total amount
of this contract shall not exceed $88,000 $75,250.

EFFECTIVE DATE: This Amendment No. 1 shall not be effective until approved as to form and execution by the STATE’s Legal
Counsel Division and upon such approval the effective date shall be deem to be 4/23/2018

Rev. 11/17.2016

2
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to the Court. The cost of the specialized case management probation supervision provided to Drug Court shall not exceed $88,000

2.1.a

1. CONTRACTOR:
CONTRACTOR certifies that the appropriate persons
have executed the contract on behalf of CONTRACTOR
As required by applicable articles, by-laws, resolutions or
ordinances. (If a corporation with more than one
individual serving as corporate officer, two corporate
officers must execute)

2. STATE:
Person signing certifies that applicable procurement
policies have been followed. Where contract and
amendments exceed $50,000, signature of State Court
Administrator or her/his Deputy is also required.

By

Title Dodge County Drug Court Coordinator
Date
Title: Third Judicial District Administrator

Title Dodge County Board Chair
Date:
Title: Deputy State Court Administrator
3. Funds have been encumbered as required by State Court Finance policy by:

Title: Accountant
4.

5. Approved as to form and execution for STATE by:

Chief Justice of the Minnesota Supreme Court
(Per policy for procurement exceeding $500,000)

Title: SCAO Legal Counsel

Rev. 11/17.2016

3
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Except as amended herein, the terms and conditions of the Contract and all previous amendments remain in full force and effect.

3.1

Dodge County Board of Commissioners
Executive Summary Request

Meeting Date: 05/8/18

Request Type: Action

Heard By: County Board

Presenter Jim Elmquist/County Administrator

Topic: Drug Court Personnel Resolution

Minutes Requested 5

Attachments: SKM_C554e18041808530

(PDF)

Required Memo Yes
Attached
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3.1

DODGE COUNTY
721 Main Street North
Mantorville, MN 55955
PHONE – 507-635-6239
FAX – 507-635-6265
The Oldest Working Courthouse in Minnesota

www.co.dodge.mn.us

JOBS LINE - 507 . 635 . 6284

MEMO
DATE:

May 8, 2018

To:

Board of Commissioners

FROM:

Jim Elmquist, County Administrator

RE:

Drug Court Personnel Resolution

After discussion regarding potential changes coming from the State Judiciary for how they
handle Drug Courts, Judge Williamson and Eric Thompson, Drug Court Coordinator requested a
review of all the information dating back to 2002 and how Drug Court was initially set up.
The resolution for your consideration reaffirms support of the Dodge County Hybrid Court and
institutes the role of the court that may not have been clarified in 2002.
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BOARD OF COUNTY COMMISSIONERS
DODGE COUNTY, MINNESOTA
DATE: May 8, 2018

Resolution #

Motion by:

Department: Administration
Name: Drug Court Personnel as County
Probation Officers

Seconded by:
WHEREAS, on May 28, 2002 the Dodge County Board of Commissioners approved the
establishment of Drug Court, effective July 1, 2002 to address juvenile drug offenders in Dodge
County through early intervention and “tough, no-nonsense treatment programs as a condition of
probation;” and
WHEREAS, implementation of the Dodge County Adult Drug Court was May 29, 2003; and
WHEREAS, the juvenile drug court ended on June 21, 2007; and
WHEREAS, implementation of the Family Dependency Treatment Court was June 1, 2011; and
WHEREAS, Dodge County has continued Drug Court and invested tax dollars due to its
efficient and effective approach to substance abuse treatment and focus on rehabilitation and
public safety; and
WHEREAS, Dodge County presently is defined as a HYBRID treatment court consisting of
three separate models; Family Dependency Treatment Court, DWI Court, Adult Drug Court; and
WHEREAS, Dodge County employs a drug court coordinator and case manager to facilitate a
drug court team, presided over by the Dodge County District Court Judge, prosecutor, defense
counsel, public defender, social worker, guardian ad litem, and other community advocates to
ensure compliance with drug court best practices and the Dodge County Hybrid Court; and
WHEREAS, the drug court coordinator and case manager are authorized by the Dodge County
Board to oversee the administration of the Dodge County Hybrid Court and have all powers
necessary to ensure compliance with drug court best practices and the Dodge County Hybrid
Court manuals, including but not limited to supervision, investigate participants as necessary to
ensure compliance, to keep and maintain records as required, assess supervision fees to pay for
the cost of said services, and shall have the general powers of probation services, including
apprehension within Dodge County as necessary to ensure participant compliance; and
NOW THEREFORE BE IT RESOLVED, that the Dodge County Board reaffirms support for
the Dodge County Hybrid Court and all authorities therein.

ATTEST:

Packet Pg. 21

3.1

Becky Lubahn, Deputy Clerk
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Dodge County Board of Commissioners
Executive Summary Request

Meeting Date: 05/8/18

Request Type: Action

Heard By: County Board

Presenter Jim Elmquist/County Administrator

Topic: Housing Study Request

Minutes Requested 10

(DOCX)
Attachments: Housing study Memo 04.12.18
Maxfield DodgeCo_CompHsg_2017 (PDF)
Required Memo Yes
Attached
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DODGE COUNTY
721 Main Street North
Mantorville, MN 55955
PHONE – 507-635-6239
FAX – 507-635-6265
The Oldest Working Courthouse in Minnesota

www.co.dodge.mn.us

JOBS LINE - 507 . 635 . 6284

MEMO
DATE:

May 8, 2018

TO:

Board of Commissioners

FROM:

Jim Elmquist, County Administrator

RE:

Housing Study Request

Please see the attached memorandum from Stephanie Lawson, EDA Consultant from CEDA.
She is requesting a decision of the board on a housing study that we were awarded a grant for
$5,000 earlier this year.
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To:
Dodge County Board
From: Stephanie Lawson, Dodge County EDA Director
Cc: Jim Elmquist, County Administrator
Date: April 27, 2018
Re: Countywide Housing Study

The Oldest Working Courthouse in Minnesota

The primary objective of facilitating a countywide Comprehensive Housing Needs Analysis
through Maxfield Research and Consulting, LLC is to provide Dodge County with a marketbased analysis that will identify current and future housing needs. Results will help decision
makers develop a greater understanding of the County’s housing market – including detailed
information on the six individual communities. Based on an examination of the demographic
and employment growth trends and current housing market conditions Maxfield Research and
Consulting, LLC will provide detailed recommendations and an action plan for housing
development (both short-term and long-term) and recommend tools and policies that will assist
implementation. The study will also provide valuable information that community leaders,
stakeholders, and decision-makers can use and share with potential developers about the
needs and viability of strategic projects within the County.
As can be seen in the timeline attached, immense progress has been made since the concept
of a countywide housing study was presented in September of 2016. Over the last four months’
significant efforts have been made to collect sufficient funds to complete this study. Funding
has been committed by all six cities as well as four of the ten community stakeholders/service
providers approached. Four additional grant opportunities have also been reviewed, but funding
dates are late summer/fall, posing a conflict with our goal start date of June 2018.
Consideration will be given from Claremont Chamber of Commerce at their May 1st meeting.
Due to the gap in funding the contract with Maxfield Research and Consulting, LLC has not
been executed. In an effort to accomplish the goals set forth for completion of the study
consideration is being requested for assistance in covering the remaining gap and approval to
execute the contract with Maxfield Research and Consulting, LLC.
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MEMO

DODGE COUNTY EDA
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Budget Overview
Total Study Cost

$23,660
($21,660)
$5,000
$250
$660
$500
$5,000
$3,500
$1,500
$1,500
$1,000
$1,000
$1,750
(TBD)
$TBD
($2,000)

2
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Total Funds Secured
Compeer Rural Feasibility Study Grant
Home Federal Savings Bank
Citizens State Bank of Hayfield
Hayfield Chamber of Commerce
City of Kasson
City of Dodge Center
City of Mantorville
City of Hayfield
City of West Concord
City of Claremont
Dairyland Power Cooperative
Total Pending
Claremont Chamber of Commerce
Potential Gap Remaining
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Attachment: Maxfield DodgeCo_CompHsg_2017 (Housing Study Request)

A Proposal to Prepare a
Comprehensive Housing Needs Analysis for
Dodge County, Minnesota

Prepared for:

Dodge County
Mantorville, MN

August 2017

7575 Golden Valley Road
Suite 385
Golden Valley, MN 55427
612.338.0012
www.maxfieldresearch.com
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August 14, 2017

Dear Ms. Charles:
Thank you for contacting Maxfield Research and Consulting, LLC to provide a proposal for a Comprehensive Housing Needs Analysis for Dodge County, Minnesota. The study would examine demographic and
economic factors, current housing market conditions, and would determine the market potential for developing additional housing products in the County and specifically within each of the six communities in
the County. We would provide detailed recommendations (number of units/lots; unit mix and sizes;
price/rent; housing features and amenities, etc.) for the housing types identified as being needed in the
short- and long-term. In addition, recommendations would be provided on housing programs and other
incentives that should be initiated to attract specific housing products.
The work program for this housing market study is outlined on the following pages. The total fee for
staff time for the analysis would be $23,160.00, including expenses for outside data purchases, telephone expenses, photocopying, etc. Travel costs and printing costs are additional and would be billed at
our direct costs (not to exceed $500.00). Costs are presented for each major component of the work
program. Maxfield Research and Consulting, LLC would be able to deliver a draft report of the housing
analysis in approximately 120 to 140 days. Along with the proposal is a statement of qualifications for
our firm which provides a company background, and outlines our services and representative clients.
We welcome the opportunity to work with you on this project. If this proposal meets with your approval, please sign and return one copy of the contract. Please call me at (612) 904-7971 if you have any
questions about the proposed work program or if you need any other information. I can also be
reached via email at mmullins@maxfieldresearch.com.
Sincerely,
MAXFIELD RESEARCH AND CONSULTING, LLC

Matt Mullins
Vice President and Business Development

(main) 612-338-0012 (fax) 612-904-7979
7575 Golden Valley Road, Suite 385, Golden Valley, MN 55427
www.maxfieldresearch.com
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Ms. Rebecca Charles
Community and Business Development Specialist
1500 South Highway 52
PO Box 483
Chatfield, MN 55923

3.2.b

Ms. Rebecca Charles
Community and Business Development Specialist
1500 South Highway 52
PO Box 483
Chatfield, MN 55923
CONTRACT FOR PROFESSIONAL SERVICES
Maxfield Research and Consulting, LLC proposes to provide market research and consulting services to Dodge County (the “Client”) to prepare a Comprehensive Housing Needs Analysis. The
market study will determine the market potential for developing different types of owned and
rented housing in Dodge County through 2025 based on an examination of demographic and
employment growth trends and current housing market conditions. Detailed recommendations
(number of units/lots; unit mix and sizes; prices/rents; housing features and amenities, etc.) for
the housing types identified as needed in the short-term (2017 to 2022) and long-term (2022 to
2025) would be provided.
DESCRIPTION AND BIOGRAPHY OF FIRM
Maxfield Research and Consulting, LLC has over 32 years of experience in assisting communities
to determine market conditions for planning and development efforts, providing demographic
estimates and projections, and analyzing county and municipal commercial and residential real
estate needs. Our thorough knowledge of market trends in the real estate industry allows us to
support our clients with valuable information that affects planning and development. We are
able to determine viable solutions to the issues that communities face. We are local, regional
and national with work completed in over 40 states.
Maxfield Research and Consulting, LLC provides research and analysis in the areas of general
market housing, student housing, senior housing, office, retail, hospitality, industrial, and financial institutions. Maxfield also has experience in organizing and conducting focus groups, preparing and administering on-line and mail surveys, holding public forums for large scale planning documents, and organizing and making presentations to city councils, planning commissions, and economic development authorities. A more detailed company overview is located in
the Appendix.
(main) 612-338-0012 (fax) 612-904-7979
7575 Golden Valley Road, Suite 385, Golden Valley, MN 55427
www.maxfieldresearch.com
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August 14, 2017
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Ms. Rebecca Charles
CEDA

August 14, 2017
Page 4

It is our understanding that the primary objective of this analysis is to provide Dodge County
with a market-based analysis that will identify current and future housing needs in the County
and help decision makers develop a greater understanding of the County’s housing market –
including the housing needs by the six individual communities. Maxfield Research and Consulting, LLC will provide detailed recommendations and an action plan for housing development
(both short-term and long-term) and recommend tools and policies that will assist implementation. Our findings will provide a basis for community leaders, stakeholders, and decision-makers to guide future efforts when addressing housing needs.
The hallmark of Maxfield Research and Consulting, LLC.’s approach to comprehensive housing
studies is a thoughtful, in-depth combination of primary and secondary research. Primary research includes surveys of existing housing properties, one-on-one interviews with major employers, developers, builders, Realtors, property managers, city and government agency staff,
and others familiar with housing issues and the local housing market. Secondary research includes data obtained from reliable published sources including the Census Bureau, ESRI (a national demographics firm), State demographic centers and economic development agencies,
among others.
Secondary published data is always reviewed carefully in light of other local
factors revealed through the primary research that may have an impact on the
analysis. The result is a custom report
that provides the Client with information
that is timely and locally pertinent.
Our work approach will draw on our experience and expertise in conducting
housing studies on behalf of public entities and private developers.
Maxfield Research and Consulting, LLC
routinely completes over 100 housing
studies annually and is a market leader
on housing research and consulting in
the Upper Midwest.

Policies &
Implementation

Recommendations
& Conclusions

Housing Stock

Comprehensive
Housing
Needs Analysis

Demand & Gap
Analysis

Demographics

Economic
Analysis

MAXFIELD RESEARCH AND CONSULTING, LLC
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Ms. Rebecca Charles
CEDA

August 14, 2017
Page 5

WHY MAXFIELD RESEARCH?
We Know Southern Minnesota
• Benefit: Work efficiency – our past experience in Southeastern Minnesota will
allow us to be on the ground immediately
Housing Inventory
Attachment: Maxfield DodgeCo_CompHsg_2017 (Housing Study Request)

• Benefit: Maxfield Research’s proprietary housing data includes detailed
information on multifamily properties across the State of Minnesota
Experience Counts
• Benefit: Committed team of senior-level leaders; the four team members
dedicated to this project have a combined 70-plus years of experience and have
completed nearly 30 Comprehensive Housing Studies over the past two years
Local Knowledge - National Experience
• Benefit: Our work is grounded in local issues/reality and we can integrate best
practices from elsewhere
Relationships
• Benefit: We have deep relationships with the development community; we
understand their barriers and opportunities, we know what they want, and they
will talk to us
Full-Service Real Estate Advisory Firm
• Benefit: We understand the connection between all real estate types and we
advise both public- and private-sector clients
Comprehensive Approach
• Benefit: Data-driven analyses generate conclusions and recommendations based
on market realities
On the Ground Field Research
• Benefit: Hands-on field work, in-person interviews, telephone surveys, combined
with the analysis of the Census and other data to gain the most information
possible.
Proven Methodologies & Results Oriented
• Benefit: Our process for projecting housing demand has proven to be effective and
we deliver action-oriented strategies

MAXFIELD RESEARCH AND CONSULTING, LLC
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Ms. Rebecca Charles
CEDA

August 14, 2017
Page 6

Mary Bujold, CRE, President, Maxfield Research and Consulting, LLC, will
serve as principle-in-charge of the project and serves as a consultant for
the recommendations. Ms. Bujold has over thirty years of experience in
housing market research and is regarded as a market expert in the field
of residential real estate. Ms. Bujold has been involved in numerous
housing and commercial analyses for private developers and public agencies and is currently leading a comprehensive housing needs analysis for
the City of Two Harbors, Minnesota.
Mr. Matt Mullins, Vice President, brings over 19 years of real estate consulting and advisory service experience to the project and will serve as
the project manager and principal analyst for the project. Mr. Mullins
will oversee the project timeline and will be responsible for the execution
of the work program associated with the project. Mr. Mullins will work
closely with junior staff to complete all work tasks associated with the
project. Mr. Mullins was the lead analyst on several recent comprehensive housing studies, including projects completed for the Minnesota
communities of Hutchinson, Elk River, Grand Rapids, Owatonna, Waseca,
and Big Lake and the Minnesota counties of Olmsted, Steele. Mr. Mullins
is currently overseeing comprehensive housing studies for the City of
Storm Lake, Iowa and the City of La Crescent, Minnesota.
Mr. Joe Hollman, Senior Research Analyst would assist Mr. Mullins on
this project as a principal analyst. With nearly 20 years of experience,
Mr. Hollman would be responsible for completing a portion of the data
gathering for this project, preparing the conclusions and recommendations, and compiling the written report. Mr. Hollman was the lead analyst on several recent comprehensive research studies that focused on
the demand for residential and commercial real estate, including comprehensive housing studies for the City of Austin, Minnesota, the City of Waverly, Iowa, and the City of Red Wing, Minnesota. Mr. Hollman is currently working on a market assessment for the City of Richfield, Minnesota.
Mr. Rob Wilder, Research Analyst, will provide data gathering services
for this project. Mr. Wilder joined Maxfield Research in 2013 and will be
responsible for compiling demographic and employment data and gathering base market information. Mr. Wilder has assisted on several comprehensive housing needs studies during his tenure with Maxfield Re-

MAXFIELD RESEARCH AND CONSULTING, LLC
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Ms. Rebecca Charles
CEDA

August 14, 2017
Page 7
search and Consulting, LLC, including Scott County, Minnesota and Kossuth County, Iowa. Mr. Wilder is currently working on a Comprehensive
Housing Study for Two Harbors, Minnesota.

A.

Project Kickoff Meeting/Field Work
1. Meet with representatives of Dodge County, individual cities, and other stakeholders
to review project goals and objectives. Refine work program if required. This report
will require some assistance from the stakeholders; data requests and other project
assistance will be discussed during this time.
2. Conduct a windshield survey of the housing stock in the County by each community.

B.

Review of Past Studies/Planning Documents
1. Obtain information on past housing studies/planning documents, ordinances, or
other research reports/publications with information pertinent to the assignment.
Review these documents and identify information from these documents that is important for this analysis; identify how current conditions have changed.
2. Summarize information obtained from previous documents and their impact on the
current analysis; include conflicting information or document key issues and their
relevance to the current project.

C.

Demographic Analysis (Data will also be provided for comparison purposes to other
Minnesota counties or communities similar to Dodge County. Peer counties/communities will be discussed during the kick-off meeting)
1. Identify housing draw areas/submarkets for the communities within Dodge County.
Separate submarkets will be presented for Claremont, Dodge Center, Hayfield, Kasson, Mantorville, and West Concord.
2. Examine population and household growth trends and projections to 2030.
3. Examine demographic information on:
a) Population age distribution
b) Persons per household (household size)
c) Household incomes by age of householder
d) Household incomes be tenure
e) Household net worth
f) Household tenure
g) Household tenure by age of householder
h) Household tenure by household size
i) Household type
j) Diversity/ethnicity/culture
4. Present information on mobility trends.

MAXFIELD RESEARCH AND CONSULTING, LLC
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Ms. Rebecca Charles
CEDA

August 14, 2017
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D.

Employment Trends (data will also be provided for comparison purposes to peer counties/communities)
1. Examine local data on resident employment (based on place of residence).
2. Examine local data on covered employment (based on location of jobs).
3. Provide data on jobs by NAICS industry sector.
4. Identify major employers in each community.
5. Identify commuting patterns of area workers.
a) Place of residence vs. place of employment
b) Wages
c) Demographic characteristics
6. Project job growth to 2025. Analyze any business expansions/contractions and their
effect on the local housing market.
7. Interview economic development specialists, major employers, and local officials regarding major employment changes and other issues that may impact long-term employment projections.
8. Discuss the implications of the findings on housing demand in Dodge County.
Employment
Analysis

Job Growth

Historical Trends
 Projections


E.

Resident
Employment
Labor Force
Employment
 Unemployment

Industry
Employment
Establishments
Employment
 Wages

Commuting
Patterns
By Place of Work
By Residence
 Inflow/Outflow













Housing Characteristics & Condition
1. Compile statistics on the age of the housing stock in Dodge County by submarket.
2. Compile residential building permit data by type of housing to the most current
available figures for each Dodge County submarket.
3. Analyze U.S. Census and American Community Survey (ACS) findings collected between 2010 and 2015 (most current data). Compile the following:
a) Renter-occupied units by contract rent
b) Owner-occupied housing units by value
c) Owner-occupied housing units by mortgage status
d) Housing units by structure and occupancy
e) Housing units by occupancy status and tenure
4. Review housing market value data from City/County tax records (if available) or ACS.

MAXFIELD RESEARCH AND CONSULTING, LLC
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5. Summarize links between the demographic profile and housing demand.
6. Discuss the implications of the findings on housing demand in Dodge County.
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Ms. Rebecca Charles
CEDA

August 14, 2017
Page 9

F.

For-Sale Housing Market Analysis
1. Collect data on housing resale values (single-family and multifamily); examine price
distribution and average/median sale price of home resales in Dodge County by
submarket (Note: this may require assistance from the county assessor).
2. Analyze data on the inventory and list price of homes currently for sale.
3. Survey active and recently completed for-sale housing developments (single-family
homes, townhomes, twinhomes, etc.) in the County by submarket; analyze
information on product types, lot sizes, home sizes, sale prices, buyer profile, and
absorption (if available). For condominium or cooperative products (if any), provide
data on building and unit amenities and common areas.
4. Identify the residential lot supply in the various Dodge County submarkets and the
impact on potential housing production. Present information on vacant lots by year
platted, subdivision, pricing, etc.
5. Identify pending for-sale housing developments in Dodge County by submarket, and
discuss the likely impact of these developments on the housing market.
6. Interview real estate sales agents, developers, and builders to assess the overall
strength of the for-sale housing market, buyer profiles, the impact of
foreclosures/short sales on the housing market, desired housing types and price
range, and unmet market niches.
7. Based on a windshield survey of homes in the County as well as interviews with
City/County staff and Realtors discuss the overall condition of the owner-occupied
housing stock in the County.

G.

General Occupancy Rental Market Analysis
1. Survey larger (8-units or more) general occupancy rental housing projects, including
subsidized (deep subsidy/extremely low income), affordable (shallow subsidy/low
income), workforce housing (80% to 120% of AMI) and market rate developments in
the County by each submarket. Map locations of the multifamily housing stock.
2. Analyze data collected from the rental survey on year built/remodeled, monthly
rents, vacancies, rents per foot, unit types/sizes and features, common area amenities, and resident profiles.
3. Inventory pending (planned or under construction) rental developments in Dodge
County in each submarket and assess their potential impact on the market.

MAXFIELD RESEARCH AND CONSULTING, LLC
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5. Interview area housing professionals and other local governmental staff regarding
housing conditions, economic development trends, and other factors that affect the
local housing markets.
6. Identify the residential land supply and its impact on potential housing production.
7. Conduct a windshield survey of housing properties in Dodge County. The windshield
survey provides a visual assessment of the general conditions of the housing stock.
Comment on properties or neighborhoods with code enforcement concerns and
other substandard housing issues that have undesirable housing conditions.
8. Discuss the implications of the findings on housing demand in Dodge County.
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H.

Senior Housing Market Analysis
1. Inventory existing senior housing developments in the County by each submarket,
including subsidized (deep subsidy), affordable (shallow subsidy), and market rate
developments. Projects will include rental and for-sale active adult, congregate (independent living with services available), assisted living, and memory care senior
housing developments. In addition, collect information on skilled nursing facilities.
Map locations of the senior housing stock.
2. Analyze data collected from the survey on year opened, number of units, vacancies,
pricing, unit types and features, common-area amenities, services provided (if applicable), and resident profile.
3. Inventory pending senior developments in Dodge County and assess their potential
impact on the market.
4. Interview managers/sponsors of senior housing in the area to assess market trends
and the potential need for additional senior housing or skilled nursing care in the
County.

I.

Housing Affordability
1. Review and present income limits, maximum gross rents, and fair market rents by
household size in Dodge County.
2. Based on income guidelines, present maximum rents based on household size and
Area Median Income.
3. Based on the average rents by unit type from the General Occupancy Rental Market
Analysis Section, present information on income-qualified renter households.
4. Based on the median home resale value from the For-Sale Housing Market Analysis
Section, present information on income-qualified owner households.
5. Identify the number of cost burdened households (i.e. households paying more than
30% of their income on housing) in the County. Present cost burdened information
for renters and owners.
6. Discuss housing voucher program in Dodge County and present information on historic housing vouchers; both ported in and in the County.

J.

Conclusions and Recommendations
1. Quantify demand for housing (subsidized, affordable, and market rate) by submarket in the County through 2025 based on employment and household growth projections, pent-up demand, turnover/mobility, and estimated replacement needs.
2. Identify potential target markets for new for-sale, rental, and senior housing.
3. Identify potential unmet market niches and discuss the primary deficiencies in the
current market situation.

MAXFIELD RESEARCH AND CONSULTING, LLC
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4. Interview owners/managers of rental housing in the area to assess rental trends and
the need for additional rental housing in the County. Identify appropriate rental
rates and the target markets for new rental construction in the community.
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4. Prioritize housing needs and action steps needed to implement recommended housing types.
5. Based on lot supply and absorption trends, discuss the current land supply and
whether more lots should be platted to meet projected demand.
6. Suggest an appropriate housing mix by product type (rental, ownership, and senior)
and price point and discuss the target markets for each.
7. Suggest appropriate development concepts in the short-term (developments
needed by 2022) and long-term (2022 to 2025), including number of units, unit mix,
sizes, sale prices or monthly rents, and in-unit features and common area amenities.
8. Discuss the potential need for public/private partnerships to achieve housing development goals and support economic development in Dodge County.
9. Discuss housing programs and resources that may be administered by the County or
communities within the County to help achieve housing goals (i.e. home improvement loans, energy and environmental sustainability, fix-up funds, foreclosure assistance, first-time home buyer classes, etc.).
10. Review current programs provided by Dodge County communities and recommend
other successful programs offered at other communities similar in size to communities in Dodge County.
11. Provide recommendations on other challenges and opportunities that relate to the
housing stock and housing development in the County.
K.

Meetings and Client Contact
1. One kick-off meeting with Client (in person or via conference call).
2. Review of the Draft analysis (via conference call) that would address report findings.
3. Check-in/status updates monthly (via conference call).
4. Formal presentation (in person) to appropriate governing body.
5. Report Preparation.
Cost for Comprehensive Housing Needs Analysis (Staff Time)

$23,160.00

GIS MAPPING
Maxfield Research and Consulting, LLC will present key data visually and spatially through GIS
mapping. However, Maxfield Research will require assistance from the Client to obtain parcel
level data and the County assessor database. We will provide a detailed data request list that
will outline the mapping and data needs.

MAXFIELD RESEARCH AND CONSULTING, LLC
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COST OF SERVICES

Any additional research or meeting time requested by the Client beyond that set forth in the
accompanying Scope of Services will be billed at our normal hourly rates for staff time ($55 to
$150). The following fee proposal provides a detailed summary of staff hours needed to complete this project. The fee proposal includes a breakdown of costs by project task and Maxfield
Research and Consulting, LLC staff assigned to the project.
FEE PROPOSAL
COMPREHENSIVE HOUSING NEEDS ANALYSIS FOR DODGE COUNTY, MINNESOTA

Project Task

Mary
Bujold

Maxfield Research and Consulting, LLC Staff
Matt
Joe
Rob
Admin.
Mullins
Hollman
Wilder
Asst.

Maxfield
Research

Cost by
Task
$1,350

President

Vice-Pres.

Sr. Analyst

Analyst

Support

A. Project Kick-off & Windshield Survey

0

10

0

0

0

10

B. Review of Past Studies

0

0

0

2

0

2

$170

C. Demographic Analysis

0

2

6

16

0

24

$2,430

D. Employment Trends

0

2

6

10

0

18

$1,870

E. Housing Characteristics and Condition

0

6

0

10

0

16

$1,660

F. For-Sale Housing Market Analysis

0

12

0

16

0

28

$2,980

G. General Occupancy Rental Analysis

0

2

8

18

0

28

$2,800

H. Senior Housing Market Analysis

0

2

6

14

0

22

$2,210

I.

Housing Affordability

0

4

4

6

0

14

$1,550

J.

Conclusions and Recommendations

2

16

10

6

0

34

$4,220

0
2
$150
$300

10
66
$135
$8,910

2
42
$125
$5,300

2
100
$85
$8,500

2
2
$75
$150

16
212

$1,920

$23,160

$300

$8,910

$5,300

$8,500

$150

$23,660

K. Meetings and Report Preparation
Total Hours
(times) Hourly Rate
Total Cost for Staff Time
(Plus) Travel Cost (estimate)*
Total Cost for Staff Time plus Travel

Total

Total

$500

*Mileage billed at the standard IRS rate of $0.535 per mile (2017 rate)

WORK PRODUCT
Findings will be presented in an electronic PDF format; additional bound copies are available
and will be billed at our direct costs. The Comprehensive Housing Needs Analysis is accepted by
many lenders, limited partners, investors or governmental bodies who require such documentation to satisfy their financing criteria.

MAXFIELD RESEARCH AND CONSULTING, LLC
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The work outlined under the Scope of Services will be performed for Twenty-Three Thousand
One Hundred Sixty Dollars ($23,160.00), including out-of-pocket expenses postage, long-distance telephone, data purchases, and an electronic version; but excluding travel expenses
(meals, car rental, fuel, etc.) estimated to not exceed $500.00. Work completed on the assignment would be billed to the Client monthly as costs are incurred. Any bound copies are available at an additional charge, estimated at about $85/copy for two-sided color bound copies.

3.2.b

Ms. Rebecca Charles
CEDA

August 14, 2017
Page 13

COMPLETION TIME
The work outlined under the Scope of Services will be completed in draft form within 120 to
140 days of the execution of this agreement unless delayed by unexpected emergencies, forces
beyond the control of the parties, or by written agreement of the parties.

PROPOSED COMPLETION TIMEFRAME
COMPREHENSIVE HOUSING NEEDS ANALYSIS FOR DODGE COUNTY, MINNESOTA
Month 1
Project Task

Month 2

Month 3

Month 4

Month 5

Wk. Wk. Wk. Wk. Wk. Wk. Wk. Wk. Wk. Wk. Wk. Wk. Wk. Wk. Wk. Wk. Wk. Wk. Wk. Wk.
1
2
3
1
2
3
4
1
2
3
4
4
1
2
3
4
1
2
3
4

A. Project Kickoff
B. Review of Past Studies
C. Demographic Analysis
D. Employment Trends
E. Housing Characteristics & Condition
F. For-Sale Market Analysis
G. Rental Market Analysis
H. Senior Housing Market Analysis
I. Housing Affordability
J. Conclusions and Recommendations
Delivery of Draft Report
Formal Presentation

PAYMENT
All invoices are payable to Maxfield Research and Consulting, LLC within fifteen (15) days of
receipt of an invoice showing the work completed and the direct costs for expenses. A finance
charge of one and one-half percent (1.5%) per month will be added to the unpaid balance of
each invoice not paid within thirty (30) days.
All invoices are sent via email. A current email address needs to be supplied to Maxfield Research for billing purposes. A final invoice will be sent with the release of the draft report.

MAXFIELD RESEARCH AND CONSULTING, LLC
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A final report would be issued within two weeks of receiving all comments and feedback from
the Client.

3.2.b

Ms. Rebecca Charles
CEDA

August 14, 2017
Page 14

DISCLAIMER
The objective of this research assignment is to gather and analyze as many market components
as is reasonable within the time limits and projected staff hours set forth in this agreement.

If building plans or site plans are included in the report, they are to be considered only
approximate and are submitted to assist the reader in visualizing the property. We assume no
responsibility for the accuracy of any building or site plans.
Certain information and statistics contained in the report, which are the basis for conclusions
contained in the report, will be furnished by other independent sources. While we believe this
information is reliable, it has not been independently verified by us and we assume no
responsibility for its accuracy.
The conclusions in the report are based on our best judgments as market research consultants.
Maxfield Research and Consulting, LLC disclaims any express or implied warranty of assurance
of representation that the projections or conclusions will be realized as stated.
The result of the proposed project may be achieved, but also may vary due to changing market
conditions characteristic of the real estate industry, changes in facts that were the basis of
conclusions in this report, or other unforeseen circumstances.
In the event payment is not received on a timely basis, Maxfield Research and Consulting, LLC
shall be entitled to a lien against the subject property.
This agreement will be construed according to the laws of the State of Minnesota.
TERMINATION
This agreement may be terminated upon written notification of either party to the other. In
the event of termination, the Client will pay Maxfield Research and Consulting, LLC for staff
hours performed at the firm's normal hourly rates, plus all expenses incurred through the date
of termination.
If this proposal meets with your approval, please sign and return one copy to the offices of
Maxfield Research and Consulting, LLC.

MAXFIELD RESEARCH AND CONSULTING, LLC
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We assume no responsibility for matters legal in character. The property/land is assumed to be
free and clear of any indebtedness, liens or encumbrances; and good and marketable title and
competent management are assumed, unless otherwise stated.

3.2.b

Ms. Rebecca Charles
CEDA

August 14, 2017
Page 15

The costs outlined in the Scope of Services shall remain in effect for a period of 90 days from
the date listed at the top of this contract.
day of

2017.

MAXFIELD RESEARCH AND CONSULTING, LLC

CEDA

Matt Mullins
Vice President

Ms. Rebecca Charles
Community and Business Dev. Specialist

Attachment: Maxfield DodgeCo_CompHsg_2017 (Housing Study Request)

Agreed to this

MAXFIELD RESEARCH AND CONSULTING, LLC
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SELECTED HOUSING STUDIES/REFERENCES
Maxfield Research and Consulting, LLC

2. Comprehensive Housing Needs Analysis for Winona, Minnesota
Client: City of Winona
Contact: Lucy McMartin, (507) 457-8250, LMcMartin@ci.winona.mn.us

2016

3. Comprehensive Housing Needs Analysis for Luverne, Minnesota
Client: City of Luverne EDA
Contact: Holly Sammons, (507) 449-5033, hsammons@cityofluverne.org

2016

4. Comprehensive Housing Market Study for Waseca, Minnesota
Client: City of Waseca
Contact: Danny Lenz, (507) 835-9700, dannyl@ci.waseca.mn.us

2016

5. Comprehensive Housing Study for Marshall, Minnesota
Client: Marshall EDA
Contact: Cal Brink, (507) 532-4484, calb@marshall-mn.org

2015

6. Comprehensive Housing Needs Analysis for Sleepy Eye, Minnesota
Client: Sleepy Eye EDA
Contact: Kurk Kramer, (507) 794-5636, eda@sleepyeye-mn.com

2014

Attachment: Maxfield DodgeCo_CompHsg_2017 (Housing Study Request)

1. Comprehensive Housing Needs Analysis for Steele County, Minnesota
2017
Client: Owatonna HRA
Contact: Nancy Bokelman, (507) 774-7318, nancy.bokelmann@ci.owatonna.mn.us

7. Comprehensive Housing Study for Red Wing, Minnesota
2014
Client: Red Wing Housing and Redevelopment Authority
Contact: Randal Hemmerlin, (651) 388-0397, Randal.hemmerlin@ci.red-wing.mn.us
8. Comprehensive Multifamily Housing Study for Montrose, Minnesota
Client: City of Montrose
Contact: Barb Swanson, (763) 575-7422, bswanson@montrose-mn.com

2014

9. Comprehensive Housing Needs Assessment for Olmsted County, Minnesota
2014
Client: Olmsted County Community Services, Mayo Clinic, and Rochester Area Foundation
Contact: Paul Fleissner, (507) 328-6400, fleissner.paul@co.olmsted.mn.us
10. Housing Market Analysis and Demand Estimates for Owatonna, Minnesota
Client: Owatonna HRA/Community Development
Contact: Troy Klecker, (507) 774-7316, Troy.Klecker@ci.owatonna.mn.us

2013

11. A Comprehensive Housing Study for Austin, Minnesota
Client: Austin HRA/Community Development Dept.
Contact: Jon Erichson, (507) 433-1866

2013

MAXFIELD RESEARCH AND CONSULTING, LLC
Packet Pg. 55
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12. Comprehensive Housing Needs Analysis for Hutchinson, Minnesota
Client: City of Hutchinson and Hutchinson HRA
Contact: Jean Ward, (320) 234-4451, jward@ci.hutchinson.mn.us

2012

Attachment: Maxfield DodgeCo_CompHsg_2017 (Housing Study Request)

Ms. Rebecca Charles
CEDA

--APPENDIX—
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4.1

Dodge County Board of Commissioners
Executive Summary Request

Meeting Date: 05/8/18

Request Type: Action

Heard By: County Board

Presenter Rose Culbertson/Taxpayer Services Director

Topic: Review Bills

Minutes Requested 5

Attachments: May 8 2018

(PDF)

Required Memo Yes
Attached
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4.1

DODGE COUNTY
721 Main Street North, Dept. 45
Mantorville, MN 55955
PHONE – 507-635-6239
FAX – 507-635-6265
The Oldest Working Courthouse in Minnesota

www.co.dodge.mn.us

JOBS LINE - 507 . 635 . 6284

MEMO
DATE:

May 8, 2018

TO:

Board of Commissioners

FROM:

Rose Culbertson, Taxpayer Services Director

RE:

Review Bills

The bills to be paid on May 11, 2018 are attached. Please review.
If you have any questions please contact me.
Thank you

Packet Pg. 59

Vendor Name
No. Account/Formula
DEPT
301

301

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES
Rpt
Accr

Amount

Warrant Description
Service Dates

Page 2

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of Name

49656
4278
49706

Conference, Training, Regis., Dues

Commissioners
ASSOCIATION OF MN COUNTIES
01-002-000-0000-6241

125.00

AMC REG/Elected Leader

01-002-000-0000-6241
ASSOCIATION OF MN COUNTIES

350.00
475.00

Leadership Summit-Peterson

475.00

Commissioners

2

DEPT Total:

12

DEPT
900

Conference, Training, Regis., Dues

2 Transactions
1 Vendors

2 Transactions

Attachment: May 8 2018 (Review Bills)

2

4.1.a

*** D O D G E C O U N T Y ***

WHOUSE
4/27/18
2:28PM
1
General Revenue Fund

Courts

ANDERSON LAW FIRM
01-012-000-0000-6266
01-012-000-0000-6266
01-012-000-0000-6266
01-012-000-0000-6266
01-012-000-0000-6266
01-012-000-0000-6266
900 ANDERSON LAW FIRM

DONNELLY LAW OFFICE
01-012-000-0000-6266
4765 DONNELLY LAW OFFICE

250.00
350.00
30.00
90.00
380.00
100.00
1,200.00

20JV17-243 Crt Appted Atty
20JV17-271 Crt Appted Atty
20JV18-248 Crt Appted Atty
20JV18-30 Crt Appted Atty
20JV18-161 Crt Appted Atty
20JV18-122 Crt Appted Atty

300.00
300.00

20JV18-122 Crt Appted Atty

90.00
45.00
112.50
562.50
67.50
292.50
112.50
90.00
202.50
1,575.00

20FA11-416 Crt Appted Atty
20JV17-756 Crt Apped Atty
20FA13-90 Crt Appted Atty
20JV17-963 Crt Appted Atty
20JV17-702 Crt Appted Atty
JV17-830 Crt Appted Atty
20F0-04-37 Crt Appted Atty
20FA13-845 Crt Appted Atty
20JV17-728 Crt Appted Atty

249.00
158.00
778.00

20JV17-602 Crt Appted Atty
20JV17-963 Crt Appted Atty
20JV17-830 Crt Appted Atty

21636
21637
21638
21639
21640
21714

Attorney
Attorney
Attorney
Attorney
Attorney
Attorney

Fees
Fees
Fees
Fees
Fees
Fees

6 Transactions

4765

MOOSBRUGGER LAW OFFICE
01-012-000-0000-6266
01-012-000-0000-6266
01-012-000-0000-6266
01-012-000-0000-6266
01-012-000-0000-6266
01-012-000-0000-6266
01-012-000-0000-6266
01-012-000-0000-6266
01-012-000-0000-6266
3798 MOOSBRUGGER LAW OFFICE

CA18

Attorney Fees

1 Transactions

3798

4575

WEBER, LETH & WOESSNER, PLC
01-012-000-0000-6266
01-012-000-0000-6266
01-012-000-0000-6266

2003
2004
2006
2007
2009
2010
2011
2013
2014

Attorney
Attorney
Attorney
Attorney
Attorney
Attorney
Attorney
Attorney
Attorney

Fees
Fees
Fees
Fees
Fees
Fees
Fees
Fees
Fees

9 Transactions

04092018
04092018
04092018

Copyright 2010-2017 Integrated Financial Systems

Attorney Fees
Attorney Fees
Attorney Fees
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Vendor Name
No. Account/Formula

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES
Rpt
Accr

01-012-000-0000-6266
4575 WEBER, LETH & WOESSNER, PLC
12

DEPT Total:

15

DEPT
5200

4.1.a

*** D O D G E C O U N T Y ***

WHOUSE
4/27/18
2:28PM
1
General Revenue Fund

Page 3

Warrant Description
Service Dates

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of Name

59.00
1,244.00

20JV18-30 Crt Appted Atty

04092018

Attorney Fees

4,319.00

Courts

Amount

4 Transactions
4 Vendors

20 Transactions

Drug Court

15

DEPT Total:

31

DEPT
301

369.99
20.00349.99

Printer/Fax/Scanner
CREDIT - Allowance

349.99

Drug Court

3215805
3217212

Minor Equipment
Minor Equipment

2 Transactions
1 Vendors

2 Transactions

Administrator

ASSOCIATION OF MN COUNTIES
01-031-000-0000-6241
301 ASSOCIATION OF MN COUNTIES

31

DEPT Total:

45

DEPT
3630

350.00
350.00

Leadership Summit-Elmquist

350.00

Administrator

49706

Conference, Training, Regis., Dues

1 Transactions
1 Vendors

1 Transactions

Finance

1SOURCE
01-045-000-0000-6406
3630 1SOURCE
ASSOCIATION OF MN COUNTIES
01-045-000-0000-6241
301 ASSOCIATION OF MN COUNTIES

102.42
102.42

Desk Calculator for Window

350.00
350.00

Leadership Summit-Kramer

214874-0

Equipment Purchases

1 Transactions

301

CITIZENS STATE BANK
01-045-000-0000-6403
165 CITIZENS STATE BANK

49706

Conference, Training, Regis., Dues

1 Transactions

165

45

DEPT Total:

61

DEPT
301

25.00
25.00
477.42

Stop Pmt CK201777 Plein

Reissued 4/23

Penalties/Fees/Stop Payments

1 Transactions
Finance

3 Vendors

3 Transactions

Data Processing
ASSOCIATION OF MN COUNTIES
01-061-000-0000-6241

350.00

Leadership Summit-Hicks

49706

Copyright 2010-2017 Integrated Financial Systems

Conference, Training, Regis., Dues
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Attachment: May 8 2018 (Review Bills)

BEST BUY FOR BUSINESS
01-015-000-0000-6406
01-015-000-0000-6406
5200 BEST BUY FOR BUSINESS

Vendor Name
No. Account/Formula

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES
Rpt
Accr

Amount

ASSOCIATION OF MN COUNTIES
MN COUNTY IT LEADERSHIP ASSOC. (MNCITLA)
01-061-000-0000-6241

2101

MN COUNTY IT LEADERSHIP ASSOC. (MNCITLA)

DEPT Total:

65

DEPT
925

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of Name

1 Transactions

350.00

2101

61

Warrant Description
Service Dates

Page 4

250.00
250.00

MNCITLA Annual Dues

600.00

Data Processing

T Hicks

Conference, Training, Regis., Dues

1 Transactions
2 Vendors

2 Transactions

Human Resources

FURTHER
01-065-000-0000-6260
925 FURTHER

477.90
477.90

HAGER/LISA
01-065-000-0000-6330
01-065-000-0000-6330
11896 HAGER/LISA

APR VEBA Acct fees

1226834

Attachment: May 8 2018 (Review Bills)

301

4.1.a

*** D O D G E C O U N T Y ***

WHOUSE
4/27/18
2:28PM
1
General Revenue Fund

Prof And Tech Services

1 Transactions

11896

16.15
6.76
22.91

12086

TASC-TOTAL ADMINISTRATION SVC CORP
01-065-000-0000-6260

12086

TASC-TOTAL ADMINISTRATION SVC CORP

65

DEPT Total:

91

DEPT
4896

5.00
5.00
505.81

Reimb Supper@MCHRMA Conf
Reimb Lunch@MCHRMA Conf

4/19/18
4/20/18

Travel Expenses
Travel Expenses

2 Transactions

March Fee

IN1257464

Prof And Tech Services

1 Transactions
Human Resources

3 Vendors

4 Transactions

Attorney

PARKIN/CRYSTA
01-091-000-0000-6330
01-091-000-0000-6330
01-091-000-0000-6330
01-091-000-0000-6330
01-091-000-0000-6330
4896 PARKIN/CRYSTA

91

DEPT Total:

102

DEPT
3630

6.00
9.00
17.17
17.17
17.17
66.51

Mtg @ Opal Richards' Law
Cournerhouse Interview
MNPrairie CornerHouse Peer
MNPrairie MDT Review Mtg
MNPrairie Child Support Mtg

66.51

Attorney

22
33
63
63
63

@ .2725/per
@ .2725/per
@ .2725/per
@.2725/per
@.2725/per

Travel
Travel
Travel
Travel
Travel

Expenses
Expenses
Expenses
Expenses
Expenses

5 Transactions
1 Vendors

5 Transactions

Land Records
1SOURCE
01-102-000-0000-6401

16.18

Compressed air Clnr(2)

215089-1

Copyright 2010-2017 Integrated Financial Systems

Office Supplies
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Vendor Name
No. Account/Formula

4.1.a

*** D O D G E C O U N T Y ***

WHOUSE
4/27/18
2:28PM
1
General Revenue Fund

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES
Rpt

Page 5

Warrant Description
Service Dates

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of Name

358.30
42.73
417.21

Paper/Ink/Toner/Post its
Calculator

215089.0
215089.0

Office Supplies
Technology Fund

350.00
350.00

Leadership Summit-DeCook

MCCC, MI 33
01-102-000-0000-6340
10535 MCCC, MI 33

125.00
125.00

Tax Link 2nd QTR

102

DEPT Total:

892.21

Land Records

111

DEPT
10727

Accr

01-102-000-0000-6401
01-102-000-0000-6662
3630 1SOURCE
ASSOCIATION OF MN COUNTIES
01-102-000-0000-6241
301 ASSOCIATION OF MN COUNTIES

Amount

3 Transactions

301

49706

Conference, Training, Regis., Dues

1 Transactions

2Y1804086

Rentals and Service Agreements

1 Transactions
3 Vendors

5 Transactions

Buildings - Operations

AMERIPRIDE
01-111-000-0000-6461
01-111-000-0000-6311
10727 AMERIPRIDE
CINTAS CORPORATION
01-111-000-0000-6430
4975 CINTAS CORPORATION

73.90
47.52
121.42

Uniforms & Towels @ GSB
Mops & Mat @ PH

2800880603
2800880611

Uniform Rental Expense
Bldg Maintenance And Repairs

2 Transactions

4975

DALCO
01-111-000-0000-6410
2245 DALCO

58.13
58.13

1st Aid Refill/Public Health

93.58
93.58

Can Liners

69.92
69.92

Flags

14.47
5.52
9.98
71.22
54.96
23.99

Sand Paper
Fasteners
Sand Paper
Hinges & Lock
Paint & Primer
Nabber Grabber(extender)

5010440264

Medical Supplies

1 Transactions

2245

GRAINGER INC
01-111-000-0000-6410
12122 GRAINGER INC

3307993

Custodial Supplies

1 Transactions

12122

198

KASSON HARDWARE HANK
01-111-000-0000-6590
01-111-000-0000-6590
01-111-000-0000-6590
01-111-000-0000-6590
01-111-000-0000-6590
01-111-000-0000-6590

975991491

Custodial Supplies

1 Transactions

285968
285982
286027
286055
286080
286191

Copyright 2010-2017 Integrated Financial Systems

Shop
Shop
Shop
Shop
Shop
Shop

Materials
Materials
Materials
Materials
Materials
Materials

And
And
And
And
And
And

Supplies
Supplies
Supplies
Supplies
Supplies
Supplies
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10535

Vendor Name
No. Account/Formula

4.1.a

*** D O D G E C O U N T Y ***

WHOUSE
4/27/18
2:28PM
1
General Revenue Fund

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES
Rpt
Accr

01-111-000-0000-6590
01-111-000-0000-6590
198 KASSON HARDWARE HANK
MENARDS - NORTH
01-111-000-0000-6311
01-111-000-0000-6406
12408 MENARDS - NORTH

Page 6

Warrant Description
Service Dates

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of Name

6.49
6.49
193.12

Concrete 60lb
Concrete 60lb

286205
286208

Shop Materials And Supplies
Shop Materials And Supplies

388.36
156.74
545.10

Material for Cabinet/Jury item
Hoses & Hose Reel

176.04
176.04

Network Fleet Mgmt PRG

Amount

8 Transactions

12408

Bldg Maintenance And Repairs
Equipment Purchases

2 Transactions

4516

PROCISE SOLUTIONS INC
01-111-000-0000-6260
5095 PROCISE SOLUTIONS INC

OSV00000137885

Attachment: May 8 2018 (Review Bills)

NETWORKFLEET INC
01-111-000-0000-6340
4516 NETWORKFLEET INC

16690
16690

Rental/Service Agreements

1 Transactions

5095

Sema Equipment Inc - Wanamingo
01-111-000-0000-6406
3398 Sema Equipment Inc - Wanamingo

33.75
33.75

Safety Tab Creation/Sharepoint

2951

Professional Services

1 Transactions

3398

VELOCITY DRAIN SERVICE
01-111-000-0000-6260
5201 VELOCITY DRAIN SERVICE

361.15
361.15

Hardware/Cables JD Tractor

750.00
750.00

Drain Waste Trap Pump @ Maint

1138329

Equipment Purchases

1 Transactions

5201

111

DEPT Total:

149

DEPT
249

2,402.21

0000012117

Professional Services

1 Transactions
Buildings - Operations

10 Vendors

19 Transactions

Other General Government

MINNESOTA STATE AUDITOR
01-149-000-0000-6265
249 MINNESOTA STATE AUDITOR

149

DEPT Total:

201

DEPT
3630

5,307.50
5,307.50

Audit Srvs 1/10 to 4/03/18

5,307.50

Other General Government

69058

State Audit Expense

1 Transactions
1 Vendors

1 Transactions

Sheriff
1SOURCE
01-201-000-0000-6401

16.98

Manila ENV

214262-2

Copyright 2010-2017 Integrated Financial Systems

Office Supplies
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Vendor Name
No. Account/Formula
3630

4.1.a

*** D O D G E C O U N T Y ***

WHOUSE
4/27/18
2:28PM
1
General Revenue Fund

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES
Rpt
Accr

Amount

1SOURCE

Warrant Description
Service Dates

Account/Formula Description
On Behalf of Name

1 Transactions

16.98

4065

50.00
50.00
50.00
50.00
50.00
50.00
50.00
50.00
50.00
50.00
500.00

EMERGENCY AUTOMOTIVE TECHNOLOGIES INC
01-201-000-0000-6660
01-201-000-0000-6660
2662 EMERGENCY AUTOMOTIVE TECHNOLOGIES INC

Dispatcher
Dispatcher
Dispatcher
Dispatcher
Dispatcher
Dispatcher
Dispatcher
Dispatcher
Dispatcher
Dispatcher

TRN
TRN
TRN
TRN
TRN
TRN
TRN
TRN
TRN
TRN

E Wanek
M Maas
Jensen, T
J Lee
S Johnson
C Mitchell
McCaskey
Klapperich
Peterson, J
M Archambault

17997
17998
17999
18000
18001
18002
18003
18004
18005
18013

Conference,
Conference,
Conference,
Conference,
Conference,
Conference,
Conference,
Conference,
Conference,
Conference,

Training,
Training,
Training,
Training,
Training,
Training,
Training,
Training,
Training,
Training,

Regis.,
Regis.,
Regis.,
Regis.,
Regis.,
Regis.,
Regis.,
Regis.,
Regis.,
Regis.,

Dues
Dues
Dues
Dues
Dues
Dues
Dues
Dues
Dues
Dues

10 Transactions

2662

EMERGENCY MEDICAL PRODUCTS INC
01-201-000-0000-6453
2011 EMERGENCY MEDICAL PRODUCTS INC

30.68
30.68
61.36

New Build/Mounting Bracket
Unit 16 Mounting Bracket

AW021518-3H
AW021518-4H

Capital Outlay/Equip And Machinery
Capital Outlay/Equip And Machinery

2 Transactions

2011

GALLS, LLC
01-201-000-0000-6178
01-201-000-0000-6461
01-201-000-0000-6461
11479 GALLS, LLC

1,740.84
1,740.84

Defibrillator Supplies

1981094

First Responder Expense

1 Transactions

11479

KASSON CAR CARE INC
01-201-000-0000-6560
01-201-000-0000-6560
5075 KASSON CAR CARE INC

249.97
185.83
107.97
543.77

2 Pants/Shirt Sheriff Rose
PT Deputy Duty Belt/Belt Keepr
PT Deputy Pant/AM Flag

220.22
100.00
320.22

77 Replace Thermostat/Coolant
18-3228 Tow to IMP

009710743
009710744
009710745

Uniform Allowance - Admin
Uniform Expense - PT Deputies
Uniform Expense - PT Deputies

3 Transactions

5075

L & L STREET RODS & SPORT TRUCKS
01-201-000-0000-6660
11574 L & L STREET RODS & SPORT TRUCKS

16909
9721

Vehicle Expense
Vehicle Expense

2 Transactions

11574

1,308.18
1,308.18

New Transport van/build

2393

Capital Outlay/Equip And Machinery

1 Transactions

Copyright 2010-2017 Integrated Financial Systems
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BUREAU OF CRIMINAL APPREHENSION
01-201-000-0000-6241
01-201-000-0000-6241
01-201-000-0000-6241
01-201-000-0000-6241
01-201-000-0000-6241
01-201-000-0000-6241
01-201-000-0000-6241
01-201-000-0000-6241
01-201-000-0000-6241
01-201-000-0000-6241
4065 BUREAU OF CRIMINAL APPREHENSION

Invoice #
Paid On Bhf #

Page 7

Vendor Name
No. Account/Formula

4.1.a

*** D O D G E C O U N T Y ***

WHOUSE
4/27/18
2:28PM
1
General Revenue Fund

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES
Rpt
Accr

Warrant Description
Service Dates

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of Name

35.00
35.00
35.00
35.00
140.00

2018
2018
2018
2018

A Bjornson
D Morgan
M Bublitz
S Grossman

Conference,
Conference,
Conference,
Conference,

250.00
250.00

Additional User Fee/Investig

54.95
892.97
947.92

Tactical Mic Klip Keeper
Chaplain PRG Vest/TraumaPlate

Amount

5117

10263

SE MN VIOLENT CRIME ENFORCEMENT TEAM
01-201-000-0000-6802

10263

SE MN VIOLENT CRIME ENFORCEMENT TEAM

STREICHER'S
01-201-000-0000-6460
01-201-000-0000-6244
10080 STREICHER'S

Spring
Spring
Spring
Spring

TRN
TRN
TRN
TRN

Session
Session
Session
Session

Training,
Training,
Training,
Training,

Regis.,
Regis.,
Regis.,
Regis.,

Dues
Dues
Dues
Dues

4 Transactions

419181

Contingency

1 Transactions

Attachment: May 8 2018 (Review Bills)

PLEAA
01-201-000-0000-6241
01-201-000-0000-6241
01-201-000-0000-6241
01-201-000-0000-6241
5117 PLEAA

Page 8

10080

WOHLENHAUS/MATT
01-201-000-0000-6330
01-201-000-0000-6330
01-201-000-0000-6330
01-201-000-0000-6330
3392 WOHLENHAUS/MATT

I 1309990
I 1310037

Law Enforcement Supplies
Chaplain Program Expense

2 Transactions

3392

201

DEPT Total:

203

DEPT
10535

20.69
10.75
8.30
19.34
59.08
5,888.35

Reimb Gas @ $2.589/per
Lunch @ Taser Instructor
Supper @ Taser Instructor
Reimb Gas @ $2.429/per

Travel
Travel
Travel
Travel

Expenses
Expenses
Expenses
Expenses

4 Transactions
Sheriff

11 Vendors

31 Transactions

E911 Program

MCCC, MI 33
01-203-000-0000-6340
10535 MCCC, MI 33

1,500.00
1,500.00

2017 MCCC User Group

203

DEPT Total:

1,500.00

E911 Program

207

DEPT
3630

2Y1801053

Service Agreement

1 Transactions
1 Vendors

1 Transactions

Conceal & Carry

1SOURCE
01-207-000-0000-6425
3630 1SOURCE
3698

4/09/2018
4/10/2018
4/10/2018
4/10/2018

71.52
71.52

Hand Wipes

215010-0

Conceal & Carry Expenditures

1 Transactions

NEWEGG BUSINESS INC

Copyright 2010-2017 Integrated Financial Systems
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Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES
Rpt
Accr

01-207-000-0000-6425
3698 NEWEGG BUSINESS INC
207

DEPT Total:

222

DEPT
10213

Warrant Description
Service Dates

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of Name

529.99
529.99

Scanner for Records Dept

1301208265

Conceal & Carry Expenditures

601.51

Conceal & Carry

Amount

1 Transactions
2 Vendors

14,920.36
14,920.36

1st QTR 2018-Coroner Srvs

222

DEPT Total:

14,920.36

Coroner

452

DEPT
3630

ALSLEBEN/HOLLY
01-452-410-0000-6330
01-452-430-5710-6330
3558 ALSLEBEN/HOLLY

2 Transactions

Coroner

Mayo Clinic
01-222-000-0000-6260
10213 Mayo Clinic

1SOURCE
01-452-410-0000-6401
01-452-410-0000-6401
3630 1SOURCE

Page 9

2741

Prof And Tech Services

1 Transactions
1 Vendors

1 Transactions

Community Health Service
35.26
4.41
39.67

GEN copying paper
IMMUN stickies for display

6.00
19.08
25.08

IMMUN April mileage
MCH visits for April mileage

214627-0
214627-0

Office Supplies
Office Supplies

2 Transactions

3558

DODGE MEDIA INC
01-452-410-0000-6401
4810 DODGE MEDIA INC

4/5/18
April/2018

Travel Expenses - Meals/Lodging
Travel Expenses

2 Transactions

4810

STEELE COUNTY PUBLIC HEALTH
01-452-410-0000-6109
01-452-410-0000-6109
2211 STEELE COUNTY PUBLIC HEALTH

202.00
202.00

GEN envelopes

3700

Office Supplies

1 Transactions

2211

8,812.07
336.36
9,148.43

Steele COPHwages&benQ1-2018
SteeleCOPH mileage Q1-2018

Community Health Service

452

DEPT Total:

9,415.18

1

Fund Total:

48,071.05

4/17/2018
4/17/2018

Salaries And Wages - PH Director Reimb
Salaries And Wages - PH Director Reimb

2 Transactions
4 Vendors

General Revenue Fund

Copyright 2010-2017 Integrated Financial Systems
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106 Transactions
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Attachment: May 8 2018 (Review Bills)

Vendor Name
No. Account/Formula

4.1.a

*** D O D G E C O U N T Y ***

WHOUSE
4/27/18
2:28PM
1
General Revenue Fund

Vendor Name
No. Account/Formula
310

4.1.a

*** D O D G E C O U N T Y ***

WHOUSE
4/27/18
2:28PM
13 Road And Bridge Fund

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES
Rpt
Accr

Amount

DEPT
301

ASSOCIATION OF MN COUNTIES
13-310-000-0000-6241
301 ASSOCIATION OF MN COUNTIES

Warrant Description
Service Dates

Page 10

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of Name

49706

Conference, Training, Regis., Dues

Highway Administration
350.00
350.00

Leadership Reg G. Kohlnhofer

1 Transactions

DEPT Total:

350.00

Highway Administration

13

Fund Total:

350.00

Road And Bridge Fund

1 Vendors

1 Transactions
1 Transactions

Attachment: May 8 2018 (Review Bills)

310

Copyright 2010-2017 Integrated Financial Systems
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391

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES
Rpt
Accr

Amount

DEPT
10727

Warrant Description
Service Dates

Page 11

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of Name

2800883050-0
2800883050-0
2800883050-0
2800883050-0
2800883050-0
2800883050-0
2800883051-0
2800883051-0

Uniforms
Uniforms
Uniforms
Uniforms
Uniforms
Uniforms
Service Agreements
Service Agreements

Environmental Quality

AMERIPRIDE
16-391-460-5460-6461
16-391-460-5462-6461
16-391-460-5464-6461
16-391-460-5466-6461
16-391-460-5510-6461
16-391-460-5512-6461
16-391-460-5462-6340
16-391-460-5464-6340
10727 AMERIPRIDE

9.26
36.03
40.15
4.12
2.06
11.32
16.80
16.80
136.54

BECHER'S NAPA AUTO PARTS
16-391-460-5460-6310
16-391-460-5462-6310
16-391-460-5464-6310
16-391-460-5512-6310
10963 BECHER'S NAPA AUTO PARTS

Uniforms
Uniforms
Uniforms
Uniforms
Uniforms
Uniforms
RUGS
RUGS

8 Transactions

10963

2.98
8.94
5.95
1.99
19.86

Oil
Oil
Oil
Oil

Dry
Dry
Dry
Dry

-938M
-938M
-938M
-938M

CAT
CAT
CAT
CAT

248112-0
248112-0
248112-0
248112-0

Equipment
Equipment
Equipment
Equipment

Repairs
Repairs
Repairs
Repairs

And
And
And
And

Maintenance
Maintenance
Maintenance
Maintenance

4 Transactions

4505

SKB ENVIRONMENTAL, INC
16-391-460-5460-6258
4505 SKB ENVIRONMENTAL, INC

792.00
792.00

Demo Disposal 120 CY

SOUTHERN MINNESOTA INSPECTION CO,LLC
16-391-460-5464-6311
5170 SOUTHERN MINNESOTA INSPECTION CO,LLC

518.40
518.40

Hoist Inspection/load test

52.88
158.62
105.75
35.25
2.61
7.86
5.23
1.75
369.95

938M
938M
938M
938M
938M
938M
938M
938M

L7995

Demo Disposal Expense

1 Transactions

5170

ZIEGLER INC
16-391-460-5460-6310
16-391-460-5462-6310
16-391-460-5464-6310
16-391-460-5512-6310
16-391-460-5460-6310
16-391-460-5462-6310
16-391-460-5464-6310
16-391-460-5512-6310
10007 ZIEGLER INC

12633-0

Bldg Maintenance And Repairs

1 Transactions

10007

Filters/Lube/Elements
Filters/Lube/Elements
Filters/Lube/Elements
Filters/Lube/Elements
SOS 1 Pack/Oil bottles
SOS 1 Pack/Oil bottles
SOS 1 Pack/Oil bottles
SOS 1 Pack/Oil bottles

PC090304107
PC090304107
PC090304107
PC090304107
PC090304108
PC090304108
PC090304108
PC090304108

Equipment
Equipment
Equipment
Equipment
Equipment
Equipment
Equipment
Equipment

Repairs
Repairs
Repairs
Repairs
Repairs
Repairs
Repairs
Repairs

And
And
And
And
And
And
And
And

Maintenance
Maintenance
Maintenance
Maintenance
Maintenance
Maintenance
Maintenance
Maintenance

8 Transactions
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Attachment: May 8 2018 (Review Bills)

Vendor Name
No. Account/Formula

4.1.a

*** D O D G E C O U N T Y ***

WHOUSE
4/27/18
2:28PM
16 Environmental Quality

Vendor Name
No. Account/Formula

4.1.a

*** D O D G E C O U N T Y ***

WHOUSE
4/27/18
2:28PM
16 Environmental Quality

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES
Rpt
Accr

Amount

Warrant Description
Service Dates

DEPT Total:

1,836.75

Environmental Quality

16

Fund Total:

1,836.75

Environmental Quality

5 Vendors

Account/Formula Description
On Behalf of Name
22 Transactions
22 Transactions

Attachment: May 8 2018 (Review Bills)

391

Invoice #
Paid On Bhf #

Page 12
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Vendor Name
No. Account/Formula
393

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES
Rpt
Accr

Amount

DEPT
3846

Johnson Printing
17-393-000-0000-6660
3846 Johnson Printing

4.1.a

*** D O D G E C O U N T Y ***

WHOUSE
4/27/18
2:28PM
17 Eq Revolving Equip Fund

Warrant Description
Service Dates

Page 13

Invoice #
Paid On Bhf #

Account/Formula Description
On Behalf of Name

153006-0

Capital Outlay

Eq Equip Revolving
196.65
196.65

SSWD-PRINT POSTERS FOR BLDG

Maxson Electric Inc
17-393-000-0000-6660
10528 Maxson Electric Inc

334.00
334.00

SSWD- HOOK UP GARAGE DOOR

393

DEPT Total:

530.65

Eq Equip Revolving

17

Fund Total:

530.65

Eq Revolving Equip Fund

1 Transactions

10528

6069-0

Capital Outlay

1 Transactions

Copyright 2010-2017 Integrated Financial Systems

2 Transactions

Attachment: May 8 2018 (Review Bills)

2 Vendors

2 Transactions

Packet Pg. 71

705

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES
Rpt
Accr

Amount

DEPT
2881

CEDA
19-705-000-0000-6260
2881 CEDA

Warrant Description
Service Dates

Invoice #
Paid On Bhf #

Page 14

Account/Formula Description
On Behalf of Name

Housing & Redevelopment Authority
6,168.75
6,168.75

CEDA 1stQTR Billing

Semdc Services
1 Transactions

705

DEPT Total:

6,168.75

Housing & Redevelopment Authority

19

Fund Total:

6,168.75

Eda/Hra-Dodge County

Final Total:

56,957.20

58 Vendors

1 Vendors

1 Transactions
1 Transactions

Attachment: May 8 2018 (Review Bills)

Vendor Name
No. Account/Formula

4.1.a

*** D O D G E C O U N T Y ***

WHOUSE
4/27/18
2:28PM
19 Eda/Hra-Dodge County

132 Transactions

Copyright 2010-2017 Integrated Financial Systems

Packet Pg. 72

*** D O D G E C O U N T Y ***

2:28PM

Recap by Fund

4.1.a

Audit List for Board COMMISSIONER'S VOUCHERS ENTRIES

Fund

AMOUNT

Page 15

Name

1

48,071.05

General Revenue Fund

13

350.00

Road And Bridge Fund

16

1,836.75

Environmental Quality

17

530.65

19

6,168.75

All Funds

56,957.20

Eq Revolving Equip Fund
Eda/Hra-Dodge County
Total

Approved by,

......................................
......................................
......................................
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Attachment: May 8 2018 (Review Bills)

WHOUSE
4/27/18

5.1

Dodge County Board of Commissioners
Executive Summary Request

Meeting Date: 05/8/18

Request Type: Action

Heard By: County Board

Presenter Lisa Hager/Employee Relations Director

Topic: Personnel Agenda

Minutes Requested 10

(PDF)
Attachments: Recorder Office Manager
Senior Deputy Recorder - Abstracter 2018
Business Office Manager B-G Review

(DOC)
(PDF)

Required Memo Yes
Attached

Packet Pg. 74

5.1

DODGE COUNTY
721 Main Street North, Dept. 65
Mantorville, MN 55955
PHONE – 507-635-6239
FAX – 507-635-6265
The Oldest Working Courthouse in Minnesota

www.co.dodge.mn.us

JOBS LINE - 507 . 635 . 6284

MEMO
DATE:

May 8, 2018

TO:

Board of Commissioners

FROM:

Lisa Hager, Employee Relations Director

RE:

Personnel Agenda
Personnel Agenda
Tuesday, May 8, 2018

Item No.

Department/Requested Action

A.

Land Records

A.1

Recorder Office Manager
Request approval of updated job description.
Effective Date: 5/8/18

A.2

Senior Deputy Recorder - Abstractor
Request approval of new job description.
Effective Date: 5/8/18

B.

Sheriff’s Office

B.1

Ben Bohle - Investigator
Recommend step increase from C43 24 month step $33.35 to C43 36 month step
$33.86.
Effective Date: 2/24/18

B.2

Elizabeth Klapperich - 911 Dispatcher
Recommend step increase from B22 step 1 $18.60 to B22 step 2 $19.15.

Packet Pg. 75

5.1

Effective Date: 1/7/18
C.

Administration

C.1

Eric Schwartz - Information Systems Specialist
Recommended step increase from B31 step 5 $23.31 to B31 step 4 $23.77.
Effective Date: 5/3/18

D.

Highway Department

D.1

Grant Overton - Equipment Operator I - Seasonal
Request authorization to employ at A11 step 8 $13.08 to fill approved
vacancy.
Effective Date: 5/23/18 - TBD

D.2

Garrett Dahms - Equipment Operator I - Seasonal
Request authorization to employ at A11 step 6 $13.49 to fill approved
vacancy.
Effective Date: 5/29/18 - TBD

E.

Public Health

E.1

Gail Hester - Business Office Manager
Approval of B/G change from C41 step 1 $30.47 to C42 step 1 $31.97.
Effective Date: 1/1/18

Packet Pg. 76

Attachment: Recorder Office Manager (Personnel Agenda)

5.1.a

Packet Pg. 77

Attachment: Recorder Office Manager (Personnel Agenda)

5.1.a
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Attachment: Recorder Office Manager (Personnel Agenda)

5.1.a
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Attachment: Recorder Office Manager (Personnel Agenda)

5.1.a
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Attachment: Recorder Office Manager (Personnel Agenda)

5.1.a
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Attachment: Recorder Office Manager (Personnel Agenda)

5.1.a
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5.1.b

DODGE COUNTY
TITLE: SENIOR DEPUTY RECORDER – ABSTRACTER
GRADE
ACCOUNTABLE TO:
Director of Land Records
NORMAL HOURS:
8:00 a.m. - 4:30 p.m.

SUBGRADE
CLASS CODE:
Non-Exempt
DATE OF LATEST
REVISION:
4/17/2018

JOB PURPOSE:
An experienced employee. Performs varied and responsible specialized work
effecting transfer, encumbering, abstracting, and recording of real/personal
property. Assists public with department related information, received telephone
and walk-in inquires about department operations. Collects appropriate charges
or fees, creates and send invoices, maintains departmental files for use by self
and others, ensures legal compliance.
Duty
No.
1.

2.

Essential Duties

Frequency

B/G

Recording - Sign documents as deputy in the
absence of the recorder. Determine land ownership
and boundaries by basic title and survey
procedures. Issue certified copies of recorded
documents when needed. When assigned; Examine
and classify incoming real estate and documents for
accuracy and decide if document is acceptable for
filing according to Real Estate Law and Statutes as
needed. Scan Real Estate documents, issue
document numbers, enter on the computer, and
index pertinent information relating to the
documents, as prescribed by Statute. Enter new
documents into written tracting ledgers. Verify that
documents are indexed and recorded correctly in
the tracting ledgers. Mail documents back to
customers. Track usage and bill customers for
copies.
Vital Statistics - Process applications for marriage
license. Process Death Certificates for funeral
homes and issue invoices. Process Death
Correction Affidavits for funeral homes, and issue
correct death certificates. Assist the public in
searching records (Birth, Death, and Marriage) for
genealogy purposes. Issue copies of these records

1
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Attachment: Senior Deputy Recorder - Abstracter 2018 (Personnel Agenda)

BAND B
DIVISION:
Recorder’s Office
PRIMARY LOCATION:
Mantorville, MN

5.1.b

DODGE COUNTY
TITLE: Deputy Recorder

3.

Driver’s License - Must be able to achieve a Driver
License Agent Certificate. Process applications for
driver license as a Driver License Agent.

4.

Abstracting and Research - Prepares original
abstracts, continuation of abstracts, land title
searches and any other function related to
abstracting

5.

Land Records - Determine and collect appropriate
fees for marriage licenses, notary public
commission recordings, birth and death certificates,
state deed tax, mortgage registry tax, and recording
fees. Issue receipts. Furnish information to the
public over the counter and by phone where
assistance is needed in interpreting titles or to
explain why an attorney, surveyor, etc. is needed.
Maintain up to date knowledge of State and Federal
requirements by attending periodic training
sessions. Prepare and balance money for the daily
deposits as needed. Assist the public concerning
recording, driver license, marriage license, passport
pictures, and vital records. Must be flexible to
frequent interruptions caused by customers. When
assigned; order office supplies.

Attachment: Senior Deputy Recorder - Abstracter 2018 (Personnel Agenda)

as requested. When assigned; prepare monthly
reports for Vital Statistics and submit to the State of
MN. Prepare reports for County newspapers, Dodge
County Public Health, Human Services, and various
school districts.

MINIMUM QUALIFICATIONS:
 High School diploma or equivalent (G.E.D.) and five years of Recorder,
Auditor, Treasurer, or Real Estate closing office experience.
 -OR- Post secondary training from vocational school or college and three
years of Recorder, Auditor, Treasurer, or Real Estate closing office
experience.
 Experience in reading and drawing legal descriptions.
 Experience in reading tract index and researching legal descriptions.
KNOWLEDGE/SKILLS/ABILITIES REQUIRED:
 Good knowledge of office procedures, business English, spelling, math

2
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5.1.b







and reading.
Good working knowledge of personal computers, Windows operating
system, Microsoft Word, Microsoft Excel, Internet Explorer (or comparable
browser), and Outlook Express (or comparable e-mail client).
Proficient skills in operating typewriter, micro-fiche viewer, reader-printer,
photo-copier, fax machine, and basic skills in handling office telephone.
Ability to organize time efficiently and develop efficient work habits in
relation to required office work.
Ability to meet and work pleasantly and patiently with customers requiring
services from the office.
Ability to work well with co-workers.

CORE COMPETENCIES OF POSITION:
 Knowledge of Work Rules. Develops and maintains a thorough working
knowledge of all department and applicable jurisdictional polices and
procedures in order to help facilitate compliance with such policies and
procedures by all staff members.
 Commitment to the Work Group. Develops respectful, cooperative and
productive work relationships with co-workers, including the demonstrated
willingness to help newer staff so their respective job responsibilities can
be performed with confidence as quickly as possible.
 Commitment to Customer Service. Demonstrates by personal example
the service quality and integrity expected from all staff members.
Represent Dodge County in a professional manner to the general public,
employees and other outside contact/constituencies in a manner that helps
maintain and enhance Dodge County’s reputation as well managed and
citizen oriented.
 Communication. Confer regularly with and keep one’s immediate
supervisor informed of all important matters pertaining to those functions
and job responsibilities for which they are accountable.
 Productivity and Work Organization. Demonstrates ability to plan,
organize and accomplish work in a timely and effective manner. Report to
work location on time and on a regular basis.
 Problem Solving and Decision Making. Exercise good judgment in
problem solving, analytical thinking, and independent thinking as it relates
to departmental and County procedures, problems, and policy
interpretations.
 Safety Rules and Procedures. Know and observe the safety policies and
procedures of the County. Perform tasks in a safe and efficient manner
while using appropriate safety equipment, clothing, and devices.
PHYSICAL ACTIVITIES/REQUIREMENTS:
Long periods of standing and reading documents from computer. Finger and
manual dexterity and motor coordination are required for the variety of jobs
performed. Skill in vision in order to perform duties adequately.

3
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Attachment: Senior Deputy Recorder - Abstracter 2018 (Personnel Agenda)

DODGE COUNTY
TITLE: Deputy Recorder

5.1.b

DODGE COUNTY
TITLE: Deputy Recorder

Attachment: Senior Deputy Recorder - Abstracter 2018 (Personnel Agenda)

SAFETY POLICY:
It is the responsibility of every employee of Dodge County to know and observe
the safety policies and procedures of the County. Each employee is expected to
perform tasks in a safe and efficient manner while using appropriate safety
equipment, clothing, and devices.

4
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Attachment: Business Office Manager B-G Review (Personnel Agenda)

5.1.c
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Attachment: Business Office Manager B-G Review (Personnel Agenda)

5.1.c
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5.2

Dodge County Board of Commissioners
Executive Summary Request

Meeting Date: 05/8/18

Request Type: Action

Heard By: County Board

Presenter Lisa Hager/Employee Relations Director

Topic: Internship Program

Minutes Requested 10

Attachments: SKM_C554e18042512410

(PDF)

Required Memo Yes
Attached
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5.2

DODGE COUNTY
721 Main Street North, Dept. 65
Mantorville, MN 55955
PHONE – 507-635-6239
FAX – 507-635-6265
The Oldest Working Courthouse in Minnesota

www.co.dodge.mn.us

JOBS LINE - 507 . 635 . 6284

MEMO
DATE:

May 8, 2018

TO:

Board of Commissioners

FROM:

Lisa Hager, Employee Relations Director

RE:

Internship Program

Attached you will find information about an Internship Program subsidy being offered by
Southeast Service Cooperative. If the County Board approves application for participation in the
program, we would like to present this information to the Department Heads to see who has a
need to utilize this program. With the subsidy a 12 week intern would cost Dodge County
approximately $3,500-$4,000.
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Attachment: SKM_C554e18042512410 (Internship Program)

5.2.a
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Attachment: SKM_C554e18042512410 (Internship Program)
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Dodge County Board of Commissioners
Executive Summary Request

Meeting Date: 05/8/18

Request Type: Action

Heard By: County Board

Presenter Lisa Kramer/Finance Director

Topic: Snowmobile Club Sponsorship

Minutes Requested 5

Attachments:

Required Memo Yes
Attached
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DODGE COUNTY
721 Main Street North, Dept. 45
Mantorville, MN 55955
PHONE – 507-635-6239
FAX – 507-635-6265
The Oldest Working Courthouse in Minnesota

www.co.dodge.mn.us

JOBS LINE - 507 . 635 . 6284

MEMO
DATE:

May 8, 2018

To:

Board of Commissioners

FROM:

Lisa Kramer, Finance Director

RE:

Snowmobile Club Sponsorship

The State Department of Natural Resources requests resolutions confirming Dodge County’s
sponsorship of the K-M Snowdrifters Snowmobile club for the 2018/2019 season accompany
each club’s grant application. Today I request an approved resolution confirming that the
county functions as a sponsor for the K-M Snowdrifters Snowmobile club with the addition of
granting the Finance Director the ability to sign the grant agreement and related reports.
The County does not provide any funds for trail maintenance but acts as a flow through agent for
the state reimbursement.
If you have any questions please let me know. Thank you for your time on this important matter.
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BOARD OF COUNTY COMMISSIONERS
DODGE COUNTY, MINNESOTA
DATE: May 8, 2018

Resolution #

Motion by:

Department: Finance
Name: K-M Snow Drifter Snowmobile
Sponsorship

Seconded by:
WHEREAS, Dodge County has two snowmobile clubs that maintain the county snowmobile
trails; and
WHEREAS, Dodge County has two snowmobile clubs that maintain the county snowmobile
trails; and
WHEREAS, these snowmobile clubs need the county to act as sponsor to receive their
reimbursements from the State Department of Natural Resources; and
WHEREAS, the Finance Director needs County Board approval to sign the grant agreements
and expense reports.
THEREFORE BE IT RESOLVED, that the County Board approves the county sponsorship of
the K-M Snowdrifter Snowmobile Club and gives approval to the County Finance Director to
sign the related reports.

ATTEST:

Becky Lubahn, Deputy Clerk
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Dodge County Board of Commissioners
Executive Summary Request

Meeting Date: 05/8/18

Request Type: Action

Heard By: County Board

Presenter Lisa Kramer/Finance Director

Topic: Snowmobile Club Sponsorship

Minutes Requested 5

Attachments:

Required Memo Yes
Attached
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DODGE COUNTY
721 Main Street North, Dept. 45
Mantorville, MN 55955
PHONE – 507-635-6239
FAX – 507-635-6265
The Oldest Working Courthouse in Minnesota

www.co.dodge.mn.us

JOBS LINE - 507 . 635 . 6284

MEMO
DATE:

May 8, 2018

To:

Board of Commissioners

FROM:

Lisa Kramer, Finance Director

RE:

Snowmobile Club Sponsorship

The State Department of Natural Resources requests resolutions confirming Dodge County’s
sponsorship of the Dodge County Snowseekers Snowmobile club for the 2018/2019 season
accompany each club’s grant application. Today I request an approved resolution confirming
that the county functions as a sponsor for the Dodge County Snowseekers Snowmobile club with
the addition of granting the Finance Director the ability to sign the grant agreement and related
reports.
The County does not provide any funds for trail maintenance but acts as a flow through agent for
the state reimbursement.
If you have any questions please let me know. Thank you for your time on this important matter.
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BOARD OF COUNTY COMMISSIONERS
DODGE COUNTY, MINNESOTA
DATE: May 8, 2018

Resolution #

Motion by:

Department: Finance
Name: Dodge County Snowseeker Club
Sponsorship

Seconded by:
WHEREAS, Dodge County has two snowmobile clubs that maintain the county snowmobile
trails; and
WHEREAS, these snowmobile clubs need the county to act as sponsor to receive their
reimbursements from the State Department of Natural Resources; and
WHEREAS, the Finance Director needs County Board approval to sign the grant agreements
and expense reports.
THEREFORE BE IT RESOLVED, that the County Board approves the county sponsorship of
the K-M Snowdrifter Snowmobile Club and gives approval to the County Finance Director to
sign the related reports.

ATTEST:

Becky Lubahn, Deputy Clerk
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Dodge County Board of Commissioners
Executive Summary Request

Meeting Date: 05/8/18

Request Type: Action

Heard By: County Board

Presenter Melissa DeVetter/Zoning Administrator

Topic: Stussy EAW Decision

Minutes Requested 15

(PDF)
Attachments: Comment 1 US Fish and Wildlife
Comment 2 DNR Natural Heritage Review (PDF)
Comment 3 DNR Eco and Water
(PDF)
Comment 4 MPCA (PDF)
Comment 5 SHPO (PDF)
Comment 6 MNDOT (PDF)
Public Comments Response EAW to Dodge County (PDF)
Comment 8 MnDOT response
(PDF)
Comment 9 MnDNR response
(PDF)
Comment 10 MPCA response
(PDF)
Required Memo Yes
Attached
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DODGE COUNTY
721 North Main Street, Dept. 391
Mantorville, MN 55955
PHONE – (507) 635-6273
FAX – 507-635-6265
The Oldest Working Courthouse in Minnesota

www.co.dodge.mn.us

JOBS LINE - 507 . 635 . 6284

MEMO
DATE:

May 8, 2018

TO:

Board of Commissioners

FROM:

Melissa DeVetter, Zoning Administrator

RE:

Stussy EAW Decision
The County Board will need to take action on the Stussy EAW document at this
meeting in order to comply with timeframes of Minnesota Rules 4410.1700.
Following are two resolutions with regards to the decision on the need for an
Environmental Impact Statement. Approval of the first resolution (Negative
Declaration) makes a determination that based upon the potential environmental
impacts, the EAW is adequate and that an EIS is not needed.
Approval of second resolution indicates that based upon the potential environmental
impacts, and Environmental Impact Statement would be required.
If you feel that information necessary to make a reasoned decision on the potential
for environmental effects is lacking, but could reasonably be obtained, you can also
postpone the decision under Minnesota Rules 4410.1700, Subp. 2a.
Please choose one of the resolutions if you are ready to make a determination on the
EAW or postpone the decision if you feel additional information is needed.
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RESOLUTION #18APPROVE FINDINGS OF FACT AND RECORD OF DECISION FOR THE
PROPOSED EXPANSION OF THE STUSSY QUARRY AND THE NEGATIVE
DECLARATION OF NEED FOR AN ENVIRONMENTAL IMPACT
STATEMENT
WHEREAS, S t u s s y C o n s t r u c t i o n I n c . ( S t u s s y Q u a r r y ) proposes a 5 7
acre expansion of the Stussy Quarry; and
WHEREAS, MN Rules 4410.4300, subpart 12, classifies the project as a Mandatory
Environmental Assessment Worksheet (EAW) Category because the project proposes to
excavate 40 or more acres; and
WHEREAS, D o d g e County is the Responsible Governmental Unit for preparing the
EAW and for determining the potential for environmental impacts of the project; and
WHEREAS, Dodge County distributed the EAW for the required 30-day comment
period on March 12th, 2018; and
WHEREAS, the Dodge County P l a n n i n g C o m m i s s i o n held a public meeting
on A p r i l 4 t h , 2 0 1 8 , to review the EAW, and collect public comment; and
WHEREAS, no members of the public attended the Planning Commission
meeting to comment on the EAW and
WHEREAS, the 30-day comment period ended on April 11 th , 2018; and
WHEREAS, Dodge County received comments on the EAW from s i x entities;
WHEREAS, Dodge County, reviewed the comments, and prepared a specific written
response to each in accordance with Minnesota Rules (see attached Exhibit A:
Findings of Fact and Record of Decision); and
WHEREAS, the project’s consultant G-Cubed reviewed the comments, and prepared
specific written comments to each in accordance with Minnesota Rules (See attached
Exhibit A: Findings of Fact and Record of Decision); and
WHEREAS, G-Cubed’s responses were emailed to four agencies with substantive
comments related to the request on April 25th, 2018 requesting review and comment; and
WHEREAS, the agencies have responded and have no further comments; and
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WHEREAS, the preparation of the EAW and comments received on the EAW have
generated information adequate to determine whether the proposed Stussy Construction
Inc. expansion of the S t u s s y Quarry has the potential for significant environmental
impacts; and
WHEREAS, a t the Dodge County Board meeting on May 8 th , 2018, a resolution
and written findings were presented, and the County Board determined that there is
no need for the preparation of an Environmental Impact Statement (EIS); and
WHEREAS, the Dodge County Board, based on the findings of fact, concludes that an
Environmental Impact Statement (EIS) for the project is not necessary because (I) the
Project does not fall within a mandatory EIS category as set for in Minnesota Rules
44I0.4400; and (2) the Project does not have the potential for significant environmental
effects according to the criteria and procedures set forth in Minnesota Rules 44 I 0.1 700.
NOW, THEREFORE, BE IT RESOLVED BY THE DODGE COUNTY,
MINNESOTA
BOARD OF COMMISSIONERS AS FOLLOWS:
Section 1. Findings of Fact and Record of Decision. The Dodge County Board adopts the
Findings of Fact and Record of Decision related to the proposed Stussy Construction Inc.
expansion of the Stussy Quarry incorporated herein as Exhibit A.
Section 2. Negative Declaration. The Dodge County Board finds based on the adopted
Findings of Fact and Record of Decision that no Environmental Impact Statement is
required for the proposed Stussy Construction Inc. e xpansion of the Stussy Quarry.
Section 3. Direction to Publish. The Dodge County Board directs that this resolution
and the attached Findings of Fact and Record of Decision be distributed within five days in
accordance with Minnesota Rules 4410.1700, subpart 5.
Section 4. Effective Date. This resolution shall become effective immediately upon its
passage and without publication.
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EXHIBIT A:
FINDINGS OF FACT AND RECORD OF DECISION
ENVIRONMENTAL ASSESSMENT WORKSHEET FOR THE
STUSSY QUARRY EXPANSION
FINDINGS OF FACT AND RECORD OF DECISION
ENVIRONMENTAL ASSESSMENT WORKSHEET FOR THE
STUSSY QUARRY EXPANSION

Responsible Governmental Unit (RGU): Dodge County
Proposer:
Stussy Construction Inc.
Contact person: Melissa DeVetter
Zoning Administrator
Dodge County GSB
721 North Main St., Dept. 123
Mantorville, MN 55955
507-635-6283
Melissa.devetter@co.dodge.mn.us
Contact person: Geoffry Griffin, PE G-Cubed Inc.
14070 Hwy 52 SE
Chatfield, MN 55923
507-867-1665
geoffg@ggg.to <mailto:geoffg@ggg.to>
I.

OVERVIEW

Dodge County, acting as the responsible governmental unit (RGU), prepared a mandatory
Environmental Assessment Worksheet (EAW) according to Minnesota R u l e s 4410.1000
to 4410.1700. The EAW is incorporated by reference in this Findings of Fact and Record of
Decision. The mandatory EAW was prepared in accordance with Minnesota Rules
4410.4300, subpart 12.B for development of a facility for the extraction or mining of gravel
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and stone which will excavate 40 or more acres to a mean depth of ten feet. The proposed
project is an expansion of Existing Stussy Quarry of 57 acres.
Section 8.5.3 of the Dodge County Zoning Ordinance requires an Interim Use Permit to be granted
by the Dodge County Board of Commissioners for quarrying operations, sand and gravel extraction,
or other mineral or material excavation which exceed 50 cubic yards in total. Under ordinance
provision, conditions can be added to the IUP for the purpose of avoiding, minimizing and
mitigating anticipated impacts from any proposal made under this section.
II.

ENVIRONMENTAL REVIEW PROCESS

Dodge County staff found the EAW to be complete and distributed it on March 12, 2018.
The County distributed the EAW to the official EQB mailing list, published a news
release on the County website, and provided a news releases to the Dodge County
Independent on March 7th, 2018 for publishing on March 15th, 2018. In addition, a news
release was also provided to the Star Herald on March 7th, 2018 for publishing on March
14th, 2018. The EAW was filed with the EQB and notice of its availability for public
review and comment was published in the EQB Monitor on March 12, 2018. The 30-day
comment period started on March 12th, 2018 and ended on April 11th, 2018. The County
held a meeting to collect public comments on April 4th, 2018. The County received
comments from various parties regarding the EAW.
Ill.

COMMENTS RECEIVED AND RESPONSES TO THE COMMENTS

Dodge County received comments from various parties regarding the EAW. The following
subsections provide a summary of these comments and a response to them. The comment
letters in their entirety are provided as attachments at the end of this document.
The project proposer’s consultant (G-Cubed) has provided responses to the agency comments
in an April 23rd, 2018 letter which is also attached. These comments are added to the
responses to the agency comments under the appropriate section listed below. The agencies
have provided comments to G-Cubed’s response in attachments 8, 9, and 10.

1. US FWS, Peter Fasbender, dated March 12, 2018
Comment:

USFWS has no comment on the project.

Response:

No response needed.

2. MN DNR Natural Heritage Review, Samantha Bump, dated March 21, 2018
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Comment A: Portion of project boundary is an area the Minnesota Biological
Survey (MBS) has identified as a Site of Below Biodiversity Significance.
Recommend minimizing disturbance in this area as much as possible. Indirect runoff
or spread of invasive species should be considered and minimized during project
construction and operation.
Response A: Area identified an existing wetland located south of the existing
quarry. The project proposer has indicated that wetlands impacted the by the planned
expansion of the quarry will be replaced adjacent to this wetland area which would
directly impact this wetland. Any wetland replacement will have to be approved by
Dodge County, the WCA LGU. The project proposer will be required to develop
plans to address indirect runoff and the spread of invasive species as recommended.
Response A from G-Cubed: The map included in the review shows the potential area
upstream from the existing east quarry operations as being an area of Below Biodiversity
Significance. This area is not an area proposed to be disturbed or affected by ongoing
quarrying activities.

Comment B: Calcareous fen documented 2 miles from proposed project. Fen
contains Valerian (Valeriana edulis var. ciliate), a state-listed threatened plant
species. Unique characteristic of calcareous fens from the upwelling of groundwater
could be impacted by proposed dewatering activities. As project will n eed a DNR
Water appropriation permit, potential effects to this fen will need to be addressed
prior to the appropriation permit being issued. If DNR determines fen will be
impacted, the Endangered Species Environmental Review Coordinator will need to be
contacted before construction to determine rules and whether a permit to take will be
needed.
Response B: Project will require a DNR appropriation permit for dewatering
activities as noted by commenter. Prior to issuance of the permit the DNR will need
to evaluate potential impacts to fen. DNR will determine appropriate pumping rates
and volumes as part of their permitting process. If DNR evaluation determines fen
will be impacted, the project proposer will be required to contact the Endangered
Species Environmental Review Coordinator and provide proof of compliance with
rules to county before construction.
Response B from G-Cubed: “The project proposer acknowledges the addition of the
potential calcareous fen in the updated National Heritage Review. Prior to any land
disturbance in the expansion area a wetland delineation will be performed. This will help
identify proper setbacks and any potential impacts to existing wetlands. A plan to
minimize impacts and mitigation options will be outlined as well as classifying the type of
wetland.”
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Comment C: Wood Turtles, a state-listed threatened species, have been reported in
the project area. These turtles are threatened by commercial and private collecting for
the pet trade and habitat loss and degradation. Minnesota’s endangered species law
and rules prohibit the taking of threatened or endangered species without a permit.
Signs that would bring attention to the presence of the wood turtle should not be
posted.
Response C: Per Section 13.d (page 34), the project proposer has indicated that in
the event wood turtles are encountered during the operations of the quarry, they will
be left undisturbed, quarry operations will be limited or paused and the Minnesota
DNR will be contacted. In addition, the applicant has indicated that if Phase II of the
project is not pursued, direct impacts tot eh 4.3 acres wetland complex would not
occur.

Comment D: Several state-listed mussels, fish, reptiles, and amphibians, including
the ellipse (Venustaconcha ellipsiformis), a state-listed threatened mussel, have been
documented in the South Branch of the Middle Fork of the Zumbro River in the
vicinity of the proposed project. Mussels are vulnerable to deterioration of water
quality, especially increased siltation. The project’s sedimentation basin will
discharge to a stream that is a tributary to the South Branch of the Middle Fork of the
Zumbro River. Project should not be allowed to negatively affect water quality.
Erosion and sediment control practices should be implemented and maintained near
the stream. If feasible buffer of vegetation should remain between mine and the
stream. If the proposed project will impact the river’s water quality, a mussel survey
may be required.
Response D: Section 13.c, similar concerns have been listed as potential impacts for
fish. The current general Nonmetallic Mining General Permit has limits for pH, TSS,
and turbidity of water discharged to the unnamed creek and requires flow monitoring.
New monitoring parameters in the general permit also include sampling for
phosphorus, nitrates, and TKN, in addition to pH, TSS and flow. The project
proposer shall be notified that DNR may require a mussel survey should the proposed
project impact the water quality of the river.

Comment E: Request a copy of this letter in any state or local license or permit
application. Measures to avoid or minimize disturbances to the rare features may be
included as restriction or conditions to any required permits or licenses.
Response E: A copy of the letter will be required to be submitted as part of the IUP
application for the proposed quarry expansion to Dodge County as requested and
conditions may be added to include measures to avoid or minimize disturbances to
the rare features. The project proposer will be notified about the MN DNR Natural
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Heritage comment to include the letter to other local, state and federal agencies with
the permit or license application as indicated by the commenter.
Comment on Responses: Kevin Mixon (DNR) via email 4/27/18
MNDNR has reviewed responses provided by developer. Responses are adequate in terms
of County Board making a Record of Decision on the EAW. Endangered Species Review
Coordinate (NHIS) has also indicted issues have been adequately addressed. Developer is
advised that additional information/requirements will likely be associated with DNR
appropriations permit.
3. MN DNR Ecological & Water Resources, Kevin Mixon dated April 4, 2018
Comment A: Page 33 references need for new Natural Heritage Review. The updated
letter is attached as Appendix A to this letter.
Response A: See Comment 2 above for letter from DNR Natural Heritage referenced as
Attachment A to this letter. Letter was previously received on March 21, 2018.
Response A from G-Cubed: “The updated Natural Heritage Review shall be included in
the final EAW documents.”

Comment B: Appropriation permitting evaluation can take several months and should be
initiated early in process.
Response B: The Department and project proposer are aware of need for DNR
appropriation permits and coordination with DNR staff for evaluation.
Response B from G-Cubed: “As requested Todd Piepho will be contacted prior to
permitting future appropriations work. It has been noted the timeframe for the permitting
process.”
Comment C: Sediment ponds should be sized to allow the sediment to fall out before
entering unnamed channel. Riprap should be used at outlet of pond. Bank and outlet
should be monitored for erosion and stabilized as appropriate.
Response C: Comment acknowledged.
Response C from G-Cubed: “Sediment settling ponds will be designed by a
Professional Engineer licensed in the State of Minnesota. All applicable requirements
on sizing, erosion control, locations, etc… will be adhered to.”
Comment D: Culvert under County Road 21 should be assessed to determine if it is
appropriately sized to handle increased flows.
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Response D: This issue was identified under Question 18.a on pages 40 and 41. The
culvert is currently sized for a 25-year event and it will need to be evaluated to ensure that
the road is not overtopping and that water is not impounded on the west side from
increased flows.
Response D from G-Cubed: “The culvert will be assessed to determine the appropriate
sizing.”
Comment E: Agency recommends that only native seed be used to stabilize disturbed
areas and for reclamation. All invasive species should be controlled.
Response E: This potential issue was identified under Question 13.c. on page 34 of the
EAW. A plan for the spread of invasive species will be required as part of the IUP
application for the expansion of the quarry. The county will recommend that only native
seed be used to stabilize disturbed area and for reclamation, per DNR request.
Response E from G-Cubed: “The proper approved seed will be utilized during
reclamation. It is the intent of the project owner to follow all Federal, State, and local
guidelines during reclamation.”

Comment F: DNR recommends all future EAWs for mining sites include a draft
reclamation plan.
Response F: Comment noted. A draft reclamation plan is required to be included with
any IUP application for the quarry under county requirements. A closer look at
reclamation will be conducted at this time. DNR will have the ability to comment on the
proposed reclamation and mining plans as all IUP applications are sent to the DNR to
solicit comments and obtain information on the need for state permits.
Response F from G-Cubed: “The Existing quarry had a reclamation plan provided. The
future expansion will have a draft plan included during the IUP process. It is has been
noted for future EAW’s on mining sites to include a Draft reclamation plan.”
Comment on Responses: Kevin Mixon (DNR) via email 4/27/18
MNDNR has reviewed responses provided by developer. Responses are adequate in terms
of County Board making a Record of Decision on the EAW. Endangered Species Review
Coordinate (NHIS) has also indicted issues have been adequately addressed. Developer is
advised that additional information/requirements will likely be associated with DNR
appropriations permit.
4. Minnesota Pollution Control Agency, Karen Kromer dated April 5, 2018
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Comment A: Permits and Approval Required (Item 8). The table should include US
Army Corps of Engineers 404 permit and MPCA 401 Water Quality Certification. If a
401 Water Quality Certification is required, the project proposer will need to complete
an antidegradation assessment. The Project proposer should contact Jim Brist for
further info about the 401 Water Quality Certification.
Response A: The Project proposer will be notified of US Army Corp of Engineers 404
permit and MPCA 401 Water Quality Certification requirements and informed to
contact Jim Brist at 651-757-2245 as required. Copy of comment letter has also been
forwarded to project proposer.
Response A from G-Cubed: “Prior to any expansion activity the project proposer
and/or their representative will obtain all necessary permits which may include a U.S.
Army Corps of Engineers 404 permit and a MPCA 401 Water Quality Certification.”

Comment B: Land Use (Item 9). EAW should include potential impacts to nearby
wetlands from the drawdown. Wetlands potentially impacted should be identified and
potential mitigation selected.
Response B: The land use section (Item 9) does not ask for information on wetlands.
Wetlands. Question 11.a on page 16 identifies wetlands on site that will be impacted.
Question 11.b.iv.a) (pages 26-27) describes potential impacts and the mitigation
proposed by the applicant.
Response B from G-Cubed: “Prior to any land disturbance in the expansion area a
wetland delineation will be performed. This will help identify proper setbacks and any
potential impacts to existing wetlands. A plan to minimize impacts and mitigation options
will be outlined.”

Comment C: Water Resources (Item 11, Bullet 1). There is insufficient information
on how the increase in water volume from pit dewatering will be addressed. There is
very little detail on how the ponds will be designed to prevent/mitigate impacts from
velocity. The settling basins will need to be sized sufficiently, including rate control
and energy dissipation at the outlets. An oil-water separator or other suitable filtration
should be utilized prior to discharge to surface waters if water contains oil or grease
from operation. More detail should be provided on how potential impacts from the
operation will be minimized.
Response C: The nonmetallic mining and associate activities general permit
(MNG49) the permit requires that “All water from dewatering or basin draining
activities must be discharged in a manner that does not cause nuisance conditions,
flooding on nearby properties, erosion in receiving channels or on downslope
properties, or inundation in a wetland cause adverse impact to the wetland (MN Rules
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7001). In order to comply with MPCA permit provisions, flow would have to be
managed to comply with MN Rules 7001 as noted. In addition, as Section 404 and 401
permits will also be required, MPCA agency staff will be able to address any water
quality issues at that time.
Response C from G-Cubed: “As stated previously the expansion is a phased action.
The project is not proposing an increase in water volume from pit dewatering discharge.
The owner is proposing to modify the sump and discharge location from the current eastern
quarry to the proposed western quarry. The discharge location would move approximately
1,200 feet upstream from the current location. Item 11 states; we are assuming similar
volumes in the expansion area. At no time will the project proposer dewater and discharge
from the existing eastern quarry and the proposed western quarry at the same time. This
will be outlined and controlled in the IUP. Any alterations to the unnamed creek would be
limited to the 1,200 feet between the proposed discharge location and the existing
downstream discharge location. The project proposer will follow all federal, state, and
local regulations for discharge quality and quantity.”
Comment on Reponses (Karen Kromar, MPCA): Two emails were forwarded from
MPCA staff. MPCA will have future opportunities to address water quality items through
permitting (401 and 404) process. Staff do not see a lot of need for follow up based upon
project proposer’s response that there will not be an increase in dewatering volume.

Comment D: Water Resources (Item 11, Bullet 2). SBMFZR is impaired for TSS.
The discharge from any of the settling ponds will need to at least meet the minimum
level of 65 mg/L TSS and must be lower if the small stream would be impacted by the
65 mg/l level.
Response D: This issue is addressed under Water Resources (Item 11.b.ii, page 20
under “Quality of stormwater runoff post construction”). The site requires a
NPDES/SDS permit for Nonmetallic Mining/Associated Activities from the MPCA
which sets a TSS limit of 30 mg/l, which is more restrictive than the 65 mg/L TSS
TMDL. 2017 water sample results from the current quarry averaged 7 mg/L for TSS
which complies with the 30 mg/L permit limit. Discharge is sampled quarterly and
reported to the MPCA.
Response D from G-Cubed: “Current discharges are sampled for and meet the Total
Suspended Solids requirements. The future discharge location will be tested as required.”

Comment E: Water Resources (Item 11, Bullet 3) Increased flow volume has
potential to increase TSS in the small stream. A plan needs to be developed to prevent
an increase in TSS in the small stream. Permanent alterations to the stream may
require mitigation.
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Response E: Comment acknowledged. This is discussed on page 23 of the EAW. It
is noted that under nonmetallic mining and associate activities general permit
(MNG49) the permit requires that “All water from dewatering or basin draining
activities must be discharged in a manner that does not cause nuisance conditions,
flooding on nearby properties, erosion in receiving channels or on downslope
properties, or inundation in a wetland cause adverse impact to the wetland (MN Rule s
7001). In order to comply with MPCA permit provisions, flow would have to be
managed to comply with MN Rules 7001 as noted.
Response E from G-Cubed: “Item 11 states; we are assuming similar volumes in the
expansion area. At no time will the project proposer dewater and discharge from the
existing eastern quarry and the proposed western quarry at the same time. This will be
outlined and controlled in the IUP. Any alterations to the unnamed creek would be limited
to the 1,200 feet between the proposed discharge location and the existing downstream
discharge location. The project proposer will follow all federal, state, and local regulations
for discharge quality and quantity.”

Comment F: Contamination/Hazardous Materials/Wastes (Item 12, Bullet 1). MPCA
Closed Landfill (CLP) program is responsible for the Dodge County Landfill.
Groundwater from the landfill flows north-northeast and contamination plume is
undefined. Quarry expansion is 1200 feet from CLP’s farthest down gradient
contaminated well (MW-14). 1,4-dioxane has been detected above HRL of 1 ppb in
recent samples collected from MW-14. Ethel ether has also been detected but below
HRL.
Response F: Comment acknowledged.

Comment G: Contamination/Hazardous Materials/Wastes (Item 12, Bullet 2), As
groundwater will be pumped from quarry to nearby creek, the potential exists for
groundwater contaminants (1,4-dioxane) to impact surface water in the creek.
Dewatering could potential alter or exacerbate the groundwater containment plume and
affect groundwater monitoring. MPCA recommends the project proposer contact the
MPCA CLP program and the Voluntary Investigation and Cleanup (VIC) program to
receive assistance and obtain liability assurances for this action.
Response G: The Proposer has indicated that they will not dewater the west expansion
area until they have ceased dewatering in the existing quarry (east side of road). The
Proposer has also indicated that the dewatering pump-out rate and volume should not
exceed the current rate and volume. Therefore, dewatering in the expansion area should not
alter or exacerbate the groundwater contaminant plume or monitoring system at the Closed
Landfill.
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For clarification: it is presumed that the MPCA’s recommendation for the Proposer to
contact the VIC Program is in reference to the old dump located on the quarry property.
Response G from G-Cubed: As stated in the comment provided the groundwater at the
landfill site flows north- northeast. At the time of expansion the approved existing quarry
dewatering, which is north of the landfill site, will discontinue. The proposed expansion
and potential dewatering is to the west-northwest and not directly downstream from the
groundwater flow of the landfill site. This would limit potential exposure to the
contamination.
Prior to any expansion the project proposer will contact the MPCA CLP program and the
VIC program to discuss options on assistance and liability assurances for the activity.

Comment H: Contamination/Hazardous Materials/Wastes (Item 12, Bullet 2). None
of CLP’s active groundwater monitoring wells are included on the map.
Response H: Comment noted that Well #217459 is closed. Wells installed for the purpose
of monitoring the Dodge County Landfill were not included in the EAW because they are
shallow (typically less than 20 feet) and not likely to be additionally influenced by
proposed dewatering activity in the quarry’s western expansion area. However, drawdown
impacts from dewatering activity can be evaluated by the Department of Natural Resources
Groundwater Unit through the appropriation permit process.
Response H from G-Cubed: “Figure 7a was provided by the Dodge County
Environmental Services Department. The proposer will work with the department to
remove the sealed well and include any of the available CLP active groundwater
monitoring wells on their map.”

5. Minnesota Department of Administration State Historic Preservation office, Sarah Beimers,
dated April 9th, 2018.
Comment A: There are no properties listed in the National or State Registers of Historic
Places, and no known or suspected archaeological properties in the area that will be affected
by the project.
Response A: Comment acknowledged.

Comment B: Comment letter does not address requirements of Section 106 of National
Historic Preservation Act. If project is considered for federal financial assistance, or
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request a federal permit or license, then review and consultation will need to be initiated by
the lead federal agency.
Response B: The project proposer will be notified that should project be considered for
federal financial assistance, or request a federal permit or license, review and consultation
will need to be initiated by the lead federal agency as noted in the comment letter.
6. Minnesota Department of Transportation, Tracy Schnell email dated April 11th, 2018
Comment A: Section 18: Transportation section is incomplete. An explanation as to how
there is no change in hauling trips since the plant is expanding by roughly 30% in acreage
(57 ac/194ac) and thus plant production would likely increase. MnDOT request additional
information prior to MnDOTs approval of the EAW.
Response A: The project proposer has indicated that there would be no production
increase, as existing quarry operations would move from the east side when resource is
depleted to the west side.
Response A from G-Cubed : “The proposed expansion is a phased action. The owner
is planning to close and reclaim the existing eastern portion of quarry operations as the
source is depleted, prior to moving quarry operations to the western expansion area.
The expansion proposed is in source area only not an expansion in production.
Production volumes are proposed to remain at the currently approved volumes and can
be controlled by the updated Interim Use Permit (IUP) permit to be issued by Dodge
County prior to any expansion activities taking place.”
Comments on Responses: MnDOT has no further comments or concerns.
IV. DECISION ON THE NEED FOR AN ENVIRONMENTAL IMPACT
STATEMENT - Based on the information contained in the Environmental Assessment
Worksheet and the written comments received and the responses to those comments,
the Dodge County Board has reached the following conclusions:
1. The Environmental Assessment Worksheet, this Findings of Fact and Record of
Decision document, and related documentation for the project were prepared
in compliance with the procedures set forth by Minnesota Rules 4410.1000 to
4410.1700 and the Minnesota Environmental Quality Board.
2. The Environmental Assessment Worksheet, this Findings of Fact and Record of
Decision document and related documentation for the project have
satisfactorily addressed all of the issues for which existing information could
have been reasonably obtained.
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3. The project proposed does not meet any of the mandatory EIS thresholds contained in
Minnesota Rules 4410.4400.
4. The project does not have the potential for significant environmental effects based upon
the above findings and the evaluation of the following four criteria per Minnesota Rules
4410.1700, subpart 7:
a. The type, extent, and reversibility of environmental effects have been
considered and they do not contain the potential for significant environmental
effects.
b. The cumulative potential of environmental effects has been considered and the
project does not contain the potential for significant environmental effects.
c. The extent to which the environmental effects are subject to mitigation by
ongoing public regulatory authority indicates that this proposed project does not
have the potential for significant environmental effects. The mitigation of
environmental impacts will be designed and implemented in coordination with
regulatory agencies and will be subject to the plan approval and permitting
processes as outlined in Question 8 (Permits and approvals required) of the EAW.
d. The extent to which environmental effects can be anticipated and controlled as a
result of other environmental studies undertaken by public agencies and the project
proposed has been considered and it indicates that this project does not have the
potential for significant environmental effects.
5. Pursuant to Minnesota Rules 4410.1700, subpart 5, a copy of this Findings of Fact and
Record of Decision is being provided, within 5 days to all persons on the Minnesota
Environmental Quality Board List, the persons commenting, and to persons who
requested a copy. This Findings and Fact and Record of Decision will also be made
available on the Dodge County website.
Dodge County makes a Negative Declaration and does not require the development of an
Environmental Impact Statement (EIS) for this project.
ATTACHMENTS
1.
2.
3.
4.

USFWS Comment e-mail
Minnesota DNR Natural Heritage Comment Letter
Minnesota DNR Ecological & Water Resources Comment Letter
Minnesota Pollution Control Agency Comment Letter
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5. Minnesota State Historic Preservation Office
6. Minnesota Department of Transportation em ail
7 . R esponses from G -Cubed Dat ed Apri l 23 r d , 2018
8 . Em ai l from MnDOT (Trac y S ch nel l ) dat ed April 27 t h , 2018
9 . Em ai l from MnDNR (Kevin Mixon) dat ed April 27 t h , 2018
1 0 . Em ai ls forwarded from MP CA (Karen Krom ar) on April 30 t h , 2018

RESOLUTION #18APPROVE FINDINGS OF FACT AND RECORD OF DECISION FOR THE
PROPOSED EXPANSION OF THE STUSSY QUARRY AND THE POSITIVE
DECLARATION OF NEED FOR AN ENVIRONMENTAL IMPACT
STATEMENT

WHEREAS, S t u s s y C o n s t r u c t i o n I n c . ( S t u s s y Q u a r r y ) proposes a 5 7
acre expansion of the Stussy Quarry; and
WHEREAS, MN Rules 4410.4300, subpart 12, classifies the project as a Mandatory
Environmental Assessment Worksheet (EAW) Category because the project proposes to
excavate 40 or more acres; and
WHEREAS, D o d g e County is the Responsible Governmental Unit for preparing the
EAW and for determining the potential for environmental impacts of the project; and
WHEREAS, Dodge County distributed the EAW for the required 30-day comment
period on March 12th, 2018; and
WHEREAS, the Dodge County P l a n n i n g C o m m i s s i o n held a public meeting
on A p r i l 4 t h , 2 0 1 8 , to review the EAW, and collect public comment; and
WHEREAS, no members of the public attended the Planning Commission
meeting to comment on the EAW; and
WHEREAS, the 30-day comment period ended on April 11 th , 2018; and
WHEREAS, Dodge County received comments on the EAW from s i x S t a t e A g e n c i e s ;
and
WHEREAS, Dodge County, reviewed the comments, and prepared a specific written
response to each in accordance with Minnesota Rules (Wee attached Exhibit A:
Findings of Fact and Record of Decision); and
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WHEREAS, the project’s consultant G-Cubed reviewed the comments, and prepared
specific written comments to each in accordance with Minnesota Rules (See attached
Exhibit A: Findings of Fact and Record of Decision); and
WHEREAS, G-Cubed’s responses were emailed to four agencies with substantive
comments related to the request on April 25th, 2018 requesting review and comment; and
WHEREAS, the preparation of the EAW and comments received on the EAW have
generated information adequate to determine whether the proposed Stussy Construction
Inc. expansion of the S t u s s y Quarry has the potential for significant environmental
impacts; and
WHEREAS, a t the Dodge County Board meeting on May 8 th , 2018, a resolution
and written findings were presented, and the County Board determined that there is
a need for the preparation of an Environmental Impact Statement (EIS); and
WHEREAS, the Dodge County Board, based on the findings of fact, concludes that an
Environmental Impact Statement (EIS) for the project is necessary because (I) although the
Project does not fall within a mandatory EIS category as set for in Minnesota Rules 44 I
0.4400; and (2) the Project does have the potential for significant environmental effects
according to the criteria and procedures set forth in Minnesota Rules 44 I 0.1 700.

NOW, THEREFORE, BE IT RESOLVED BY THE DODGE COUNTY,
MINNESOTA
BOARD OF COMMISSIONERS AS FOLLOWS:
Section 1. Findings of Fact and Record of Decision. The Dodge County Board adopts the
Findings of Fact and Record of Decision related to the proposed Stussy Construction Inc.
expansion of the Stussy Quarry incorporated herein as Exhibit A.
Section 2. Positive Declaration. The Dodge County Board finds based on the adopted
Findings of Fact and Record of Decision that an Environmental Impact Statement is
required for the proposed Stussy Construction Inc. e xpansion of the Stussy Quarry.
Section 3. Direction to Publish. The Dodge County Board directs that this resolution
and the attached Findings of Fact and Record of Decision be distributed within five days in
accordance with Minnesota Rules 4410.1700, subpart 5.
Section 4. Effective Date. This resolution shall become effective immediately upon its
passage and without publication.
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EXHIBIT A:
FINDINGS OF FACT AND RECORD OF DECISION
ENVIRONMENTAL ASSESSMENT WORKSHEET FOR THE
STUSSY QUARRY EXPANSION
FINDINGS OF FACT AND RECORD OF DECISION
ENVIRONMENTAL ASSESSMENT WORKSHEET FOR THE
STUSSY QUARRY EXPANSION

Responsible Governmental Unit (RGU): Dodge County
Proposer:
Stussy Construction Inc.
Contact person: Melissa DeVetter
Zoning Administrator
Dodge County GSB
721 North Main St., Dept. 123
Mantorville, MN 55955
507-635-6283
Melissa.devetter@co.dodge.mn.us
Contact person: Geoffry Griffin, PE G-Cubed Inc.
14070 Hwy 52 SE
Chatfield, MN 55923
507-867-1665
geoffg@ggg.to <mailto:geoffg@ggg.to>
I.

OVERVIEW

Dodge County, acting as the responsible governmental unit (RGU), prepared a mandatory
Environmental Assessment Worksheet (EAW) according to Minnesota R u l e s 4410.1000
to 4410.1700. The EAW is incorporated by reference in this Findings of Fact and Record of
Decision. The mandatory EAW was prepared in accordance with Minnesota Rules
4410.4300, subpart 12.B for development of a facility for the extraction or mining of gravel

Packet Pg. 117

8.1

and stone which will excavate 40 or more acres to a mean depth of ten feet. The proposed
project
is an expansion of Existing Stussy Quarry of 57 acres.
Section 8.5.3 of the Dodge County Zoning Ordinance requires an Interim Use Permit to be granted
by the Dodge County Board of Commissioners for quarrying operations, sand and gravel extraction,
or other mineral or material excavation which exceed 50 cubic yards in total. Under ordinance
provision, conditions can be added to the IUP for the purpose of avoiding, minimizing and
mitigating anticipated impacts from any proposal made under this section.
II.

ENVIRONMENTAL REVIEW PROCESS

Dodge County staff found the EAW to be complete and distributed it on March 12, 2018.
The County distributed the EAW to the official EQB mailing list, published a news
release on the County website, and provided a news releases to the Dodge County
Independent on March 7th, 2018 for publishing on March 15th, 2018. In addition, a news
release was also provided to the Star Herald on March 7th, 2018 for publishing on March
14th, 2018. The EAW was filed with the EQB and notice of its availability for public
review and comment was published in the EQB Monitor on March 12, 2018. The 30-day
comment period started on March 12th, 2018 and ended on April 11th, 2018. The County
held a meeting to collect public comments on April 4th, 2018. The County received
comments from various parties regarding the EAW.
Ill.

COMMENTS RECEIVED AND RESPONSES TO THE COMMENTS

Dodge County received comments from various parties regarding the EAW. The following
subsections provide a summary of these comments and a response to them. The comment
letters in their entirety are provided as attachments at the end of this document.
The project proposer’s consultant (G-Cubed) has provided responses to the agency comments
in an April 23rd, 2018 letter which is also attached. These comments are added to the
responses to the agency comments under the appropriate section listed below. Agency
responses to G-Cubed response are included as attachments 8, 9 and 10.

1. US FWS, Peter Fasbender, dated March 12, 2018
Comment:

USFWS has no comment on the project.

Response:

No response needed.

2. MN DNR Natural Heritage Review, Samantha Bump, dated March 21, 2018
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Comment A: Portion of project boundary is an area the Minnesota Biological
Survey (MBS) has identified as a Site of Below Biodiversity Significance.
Recommend minimizing disturbance in this area as much as possible. Indirect runoff
or spread of invasive species should be considered and minimized during project
construction and operation.
Response A: Area identified an existing wetland located south of the existing
quarry. The project proposer has indicated that wetlands impacted the by the planned
expansion of the quarry will be replaced adjacent to this wetland area which would
directly impact this wetland. Any wetland replacement will have to be approved by
Dodge County, the WCA LGU. The project proposer will be required to develop
plans to address indirect runoff and the spread of invasive species as recommended.
Response A from G-Cubed: The map included in the review shows the potential area
upstream from the existing east quarry operations as being an area of Below Biodiversity
Significance. This area is not an area proposed to be disturbed or affected by ongoing
quarrying activities.

Comment B: Calcareous fen documented 2 miles from proposed project. Fen
contains Valerian (Valeriana edulis var. ciliate), a state-listed threatened plant
species. Unique characteristic of calcareous fens from the upwelling of groundwater
could be impacted by proposed dewatering activities. As project will need a DNR
Water appropriation permit, potential effects to this fen will need to be addressed
prior to the appropriation permit being issued. If DNR determines fen will be
impacted, the Endangered Species Environmental Review Coordinator will need to be
contacted before construction to determine rules and whether a permit to take will be
needed.
Response B: Project will require a DNR appropriation permit for dewatering
activities as noted by commenter. Prior to issuance of the permit the DNR will need
to evaluate potential impacts to fen. DNR will determine appropriate pumping rates
and volumes as part of their permitting process. If DNR evaluation determines fen
will be impacted, the project proposer will be required to contact the Endangered
Species Environmental Review Coordinator and provide proof of compliance with
rules to county before construction.
Response B from G-Cubed: “The project proposer acknowledges the addition of the
potential calcareous fen in the updated National Heritage Review. Prior to any land
disturbance in the expansion area a wetland delineation will be performed. This will help
identify proper setbacks and any potential impacts to existing wetlands. A plan to
minimize impacts and mitigation options will be outlined as well as classifying the type of
wetland.”
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Comment C: Wood Turtles, a state-listed threatened species, have been reported in
the project area. These turtles are threatened by commercial and private collecting for
the pet trade and habitat loss and degradation. Minnesota’s endangered species law
and rules prohibit the taking of threatened or endangered species without a pe rmit.
Signs that would bring attention to the presence of the wood turtle should not be
posted.
Response C: Per Section 13.d (page 34), the project proposer has indicated that in
the event wood turtles are encountered during the operations of the quarr y, they will
be left undisturbed, quarry operations will be limited or paused and the Minnesota
DNR will be contacted. In addition, the applicant has indicated that if Phase II of the
project is not pursued, direct impacts tot eh 4.3 acres wetland complex would not
occur.
Comment D: Several state-listed mussels, fish, reptiles, and amphibians, including
the ellipse (Venustaconcha ellipsiformis), a state-listed threatened mussel, have been
documented in the South Branch of the Middle Fork of the Zumbro River in the
vicinity of the proposed project. Mussels are vulnerable to deterioration of water
quality, especially increased siltation. The project’s sedimentation basin will
discharge to a stream that is a tributary to the South Branch of the Middle Fork of the
Zumbro River. Project should not be allowed to negatively affect water quality.
Erosion and sediment control practices should be implemented and maintained near
the stream. If feasible buffer of vegetation should remain between mine and the
stream. If the proposed project will impact the river’s water quality, a mussel survey
may be required.
Response D: Section 13.c, similar concerns have been listed as potential impacts for
fish. The current general Nonmetallic Mining General Permit has limits for pH, TSS,
and turbidity of water discharged to the unnamed creek and requires flow monitoring.
New monitoring parameters in the general permit also include sampling for
phosphorus, nitrates, and TKN, in addition to pH, TSS and flow. The project
proposer shall be notified that DNR may require a mussel survey should the proposed
project impact the water quality of the river.
Comment E: Request a copy of this letter in any state or local license or permit
application. Measures to avoid or minimize disturbances to the rare features may be
included as restriction or conditions to any required permits or licenses.
Response E: A copy of the letter will be required to be submitted as part of the IUP
application for the proposed quarry expansion to Dodge County as requested and
conditions may be added to include measures to avoid or minimize disturbances to
the rare features. The project proposer will be notified about the MN DNR Natural
Heritage comment to include the letter to other local, state and federal agencies with
the permit or license application as indicated by the commenter.
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Comment on Responses: Kevin Mixon (DNR) via email 4/27/18
MNDNR has reviewed responses provided by developer. Responses are adequate in terms
of County Board making a Record of Decision on the EAW. Endangered Species Review
Coordinate (NHIS) has also indicted issues have been adequately addressed. Developer is
advised that additional information/requirements will likely be associated with DNR
appropriations permit.

3. MN DNR Ecological & Water Resources, Kevin Mixon dated April 4, 2018
Comment A: Page 33 references need for new Natural Heritage Review. The updated
letter is attached as Appendix A to this letter.
Response A: See Comment 2 above for letter from DNR Natural Heritage referenced as
Attachment A to this letter. Letter was previously received on March 21, 2018.
Response A from G-Cubed: “The updated Natural Heritage Review shall be included in
the final EAW documents.”

Comment B: Appropriation permitting evaluation can take several months and should be
initiated early in process.
Response B: The Department and project proposer are aware of need for DNR
appropriation permits and coordination with DNR staff for evaluation.
Response B from G-Cubed: “As requested Todd Piepho will be contacted prior to
permitting future appropriations work. It has been noted the timeframe for the permitting
process.”

Comment C: Sediment ponds should be sized to allow the sediment to fall out before
entering unnamed channel. Riprap should be used at outlet of pond. Bank and outlet
should be monitored for erosion and stabilized as appropriate.
Response C: Comment acknowledged.
Response C from G-Cubed: “Sediment settling ponds will be designed by a
Professional Engineer licensed in the State of Minnesota. All applicable requirements
on sizing, erosion control, locations, etc… will be adhered to.”
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Comment D: Culvert under County Road 21 should be assessed to determine if it is
appropriately sized to handle increased flows.
Response D: This issue was identified under Question 18.a on pages 40 and 41. The
culvert is currently sized for a 25-year event and it will need to be evaluated to ensure that
the road is not overtopping and that water is not impounded on the west side from
increased flows.
Response D from G-Cubed: “The culvert will be assessed to determine the appropriate
sizing.”

Comment E: Agency recommends that only native seed be used to stabilize disturbed
areas and for reclamation. All invasive species should be controlled.
Response E: This potential issue was identified under Question 13.c. on page 34 of the
EAW. A plan for the spread of invasive species will be required as part of the IUP
application for the expansion of the quarry. The county will recommend that only native
seed be used to stabilize disturbed area and for reclamation, per DNR request.
Response E from G-Cubed: “The proper approved seed will be utilized during
reclamation. It is the intent of the project owner to follow all Federal, State, and local
guidelines during reclamation.”

Comment F: DNR recommends all future EAWs for mining sites include a draft
reclamation plan.
Response F: Comment noted. A draft reclamation plan is required to be included with
any IUP application for the quarry under county requirements. A closer look at
reclamation will be conducted at this time. DNR will have the ability to comment on the
proposed reclamation and mining plans as all IUP applications are sent to the DNR to
solicit comments and obtain information on the need for state permits.
Response F from G-Cubed: “The Existing quarry had a reclamation plan provided. The
future expansion will have a draft plan included during the IUP process. It is has been
noted for future EAW’s on mining sites to include a Draft reclamation plan.”
Comment on Responses: Kevin Mixon (DNR) via email 4/27/18
MNDNR has reviewed responses provided by developer. Responses are adequate in terms
of County Board making a Record of Decision on the EAW. Endangered Species Review
Coordinate (NHIS) has also indicted issues have been adequately addressed. Developer is
advised that additional information/requirements will likely be associated with DNR
appropriations permit.
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4. Minnesota Pollution Control Agency, Karen Kromer dated April 5, 2018
Comment A: Permits and Approval Required (Item 8). The table should include US
Army Corps of Engineers 404 permit and MPCA 401 Water Quality Certification. If a
401 Water Quality Certification is required, the project proposer will need to complete
an antidegradation assessment. The Project proposer should contact Jim Brist for
further info about the 401 Water Quality Certification.
Response A: The Project proposer will be notified of US Army Corp of Engineers 404
permit and MPCA 401 Water Quality Certification requirements and informed to
contact Jim Brist at 651-757-2245 as required. Copy of comment letter has also been
forwarded to project proposer.
Response A from G-Cubed: “Prior to any expansion activity the project proposer
and/or their representative will obtain all necessary permits which may include a U.S.
Army Corps of Engineers 404 permit and a MPCA 401 Water Quality Certification.”

Comment B: Land Use (Item 9). EAW should include potential impacts to nearby
wetlands from the drawdown. Wetlands potentially impacted should be identified and
potential mitigation selected.
Response B: The land use section (Item 9) does not ask for information on wetlands.
Wetlands. Question 11.a on page 16 identifies wetlands on site that will be impacted.
Question 11.b.iv.a) (pages 26-27) describes potential impacts and the mitigation
proposed by the applicant.
Response B from G-Cubed: “Prior to any land disturbance in the expansion area a
wetland delineation will be performed. This will help identify proper setbacks and any
potential impacts to existing wetlands. A plan to minimize impacts and mitigation options
will be outlined.”

Comment C: Water Resources (Item 11, Bullet 1). There is insufficient information
on how the increase in water volume from pit dewatering will be addressed. There is
very little detail on how the ponds will be designed to prevent/mitigate impacts from
velocity. The settling basins will need to be sized sufficiently, including rate control
and energy dissipation at the outlets. An oil-water separator or other suitable filtration
should be utilized prior to discharge to surface waters if water contains oil or grease
from operation. More detail should be provided on how potential impacts from the
operation will be minimized.
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Response C: The nonmetallic mining and associate activities general permit
(MNG49) the permit requires that “All water from dewatering or basin draining
activities must be discharged in a manner that does not cause nuisance conditions,
flooding on nearby properties, erosion in receiving channels or on downslope
properties, or inundation in a wetland cause adverse impact to the wetland (MN Rules
7001). In order to comply with MPCA permit provisions, flow would have to be
managed to comply with MN Rules 7001 as noted. In addition, as Section 404 and 401
permits will also be required, MPCA agency staff will be able to address any water
quality issues at that time.
Response C from G-Cubed: “As stated previously the expansion is a phased action.
The project is not proposing an increase in water volume from pit dewatering discharge.
The owner is proposing to modify the sump and discharge location from the current eastern
quarry to the proposed western quarry. The discharge location would move approximately
1,200 feet upstream from the current location. Item 11 states; we are assuming similar
volumes in the expansion area. At no time will the project proposer dewater and discharge
from the existing eastern quarry and the proposed western quarry at the same time. This
will be outlined and controlled in the IUP. Any alterations to the unnamed creek would be
limited to the 1,200 feet between the proposed discharge location and the existing
downstream discharge location. The project proposer will follow all federal, state, and
local regulations for discharge quality and quantity.”
Comment on Reponses (Karen Kromar, MPCA): Two emails were forwarded from
MPCA staff. MPCA will have future opportunities to address water quality items through
permitting (401 and 404) process. Staff do not see a lot of need for follow up based upon
project proposer’s response that there will not be an increase in dewatering volume.

Comment D: Water Resources (Item 11, Bullet 2). SBMFZR is impaired for TSS.
The discharge from any of the settling ponds will need to at least meet the minimum
level of 65 mg/L TSS and must be lower if the small stream would be impacted by the
65 mg/l level.
Response D: This issue is addressed under Water Resources (Item 11.b.ii, page 20
under “Quality of stormwater runoff post construction”). The site requires a
NPDES/SDS permit for Nonmetallic Mining/Associated Activities from the MPCA
which sets a TSS limit of 30 mg/l, which is more restrictive than the 65 mg/L TSS
TMDL. 2017 water sample results from the current quarry averaged 7 mg/L for TSS
which complies with the 30 mg/L permit limit. Discharge is sampled quarterly and
reported to the MPCA.
Response D from G-Cubed: “Current discharges are sampled for and meet the Total
Suspended Solids requirements. The future discharge location will be tested as required.”
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Comment E: Water Resources (Item 11, Bullet 3) Increased flow volume has
potential to increase TSS in the small stream. A plan needs to be developed to prevent
an increase in TSS in the small stream. Permanent alterations to the stream may
require mitigation.
Response E: Comment acknowledged. This is discussed on page 23 of the EAW. It
is noted that under nonmetallic mining and associate activities general permit
(MNG49) the permit requires that “All water from dewatering or basin draining
activities must be discharged in a manner that does not cause nuisance conditions,
flooding on nearby properties, erosion in receiving channels or on downslope
properties, or inundation in a wetland cause adverse impact to the wetland (MN Rules
7001). In order to comply with MPCA permit provisions, flow would have to be
managed to comply with MN Rules 7001 as noted.
Response E from G-Cubed: “Item 11 states; we are assuming similar volumes in the
expansion area. At no time will the project proposer dewater and discharge from the
existing eastern quarry and the proposed western quarry at the same time. This will be
outlined and controlled in the IUP. Any alterations to the unnamed creek would be limited
to the 1,200 feet between the proposed discharge location and the existing downstream
discharge location. The project proposer will follow all federal, state, and local regulations
for discharge quality and quantity.”

Comment F: Contamination/Hazardous Materials/Wastes (Item 12, Bullet 1). MPCA
Closed Landfill (CLP) program is responsible for the Dodge County Landfill.
Groundwater from the landfill flows north-northeast and contamination plume is
undefined. Quarry expansion is 1200 feet from CLP’s farthest down gradient
contaminated well (MW-14). 1,4-dioxane has been detected above HRL of 1 ppb in
recent samples collected from MW-14. Ethel ether has also been detected but below
HRL.
Response F: Comment acknowledged.

Comment G: Contamination/Hazardous Materials/Wastes (Item 12, Bullet 2), As
groundwater will be pumped from quarry to nearby creek, the potential exists for
groundwater contaminants (1,4-dioxane) to impact surface water in the creek.
Dewatering could potential alter or exacerbate the groundwater containment plume and
affect groundwater monitoring. MPCA recommends the project proposer contact the
MPCA CLP program and the Voluntary Investigation and Cleanup (VIC) program to
receive assistance and obtain liability assurances for this action.
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Response G: The Proposer has indicated that they will not dewater the west expansion
area until they have ceased dewatering in the existing quarry (east side of road). The
Proposer has also indicated that the dewatering pump-out rate and volume should not
exceed the current rate and volume. Therefore, dewatering in the expansion area should not
alter or exacerbate the groundwater contaminant plume or monitoring system at the Closed
Landfill.
For clarification: it is presumed that the MPCA’s recommendation for the Proposer to
contact the VIC Program is in reference to the old dump located on the quarry property.
Response G from G-Cubed: As stated in the comment provided the groundwater at the
landfill site flows north- northeast. At the time of expansion the approved existing quarry
dewatering, which is north of the landfill site, will discontinue. The proposed expansion
and potential dewatering is to the west-northwest and not directly downstream from the
groundwater flow of the landfill site. This would limit potential exposure to the
contamination.
Prior to any expansion the project proposer will contact the MPCA CLP program and the
VIC program to discuss options on assistance and liability assurances for the activity.

Comment H: Contamination/Hazardous Materials/Wastes (Item 12, Bullet 2). None
of CLP’s active groundwater monitoring wells are included on the map.
Response H: Comment noted that Well #217459 is closed. Wells installed for the purpose
of monitoring the Dodge County Landfill were not included in the EAW because they are
shallow (typically less than 20 feet) and not likely to be additionally influenced by
proposed dewatering activity in the quarry’s western expansion area. However, drawdown
impacts from dewatering activity can be evaluated by the Department of Natural Resources
Groundwater Unit through the appropriation permit process.
Response H from G-Cubed: “Figure 7a was provided by the Dodge County
Environmental Services Department. The proposer will work with the department to
remove the sealed well and include any of the available CLP active groundwater
monitoring wells on their map.”

5. Minnesota Department of Administration State Historic Preservation office, Sarah Beimers,
dated April 9th, 2018.
Comment A: There are no properties listed in the National or State Registers of Historic
Places, and no known or suspected archaeological properties in the area that will be affected
by the project.
Response A: Comment acknowledged.
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Comment B: Comment letter does not address requirements of Section 106 of National
Historic Preservation Act. If project is considered for federal financial assistance, or
request a federal permit or license, then review and consultation will need to be initiated by
the lead federal agency.
Response B: The project proposer will be notified that should project be considered for
federal financial assistance, or request a federal permit or license, review and consultation
will need to be initiated by the lead federal agency as noted in the comment letter.
6. Minnesota Department of Transportation, Tracy Schnell email dated April 11th, 2018
Comment A: Section 18: Transportation section is incomplete. An explanation as to how
there is no change in hauling trips since the plant is expanding by roughly 30% in acreage
(57 ac/194ac) and thus plant production would likely increase. MnDOT request additional
information prior to MnDOTs approval of the EAW.
Response A: The project proposer has indicated that there would be no production
increase, as existing quarry operations would move from the east side when resource is
depleted to the west side.
Response A from G-Cubed : “The proposed expansion is a phased action. The owner
is planning to close and reclaim the existing eastern portion of quarry operations as the
source is depleted, prior to moving quarry operations to the western expansion area.
The expansion proposed is in source area only not an expansion in production.
Production volumes are proposed to remain at the currently approved volumes and can
be controlled by the updated Interim Use Permit (IUP) permit to be issued by Dodge
County prior to any expansion activities taking place.”
Comments on Responses: MnDOT has no further comments or concerns.
IV. DECISION ON THE NEED FOR AN ENVIRONMENTAL IMPACT
STATEMENT - Based on the information contained in the Environmental Assessment
Worksheet and the written comments received and the responses to those comments,
the Dodge County Board has reached the following conclusions:
1. The Environmental Assessment Worksheet, this Findings of Fact and Record of
Decision document, and related documentation for the project were prepared
in compliance with the procedures set forth by Minnesota Rules 4410.1000 to
4410.1700 and the Minnesota Environmental Quality Board.
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2. The Environmental Assessment Worksheet, this Findings of Fact and Record of
Decision document and related documentation for the project have
satisfactorily addressed all of the issues for which existing information could
have been reasonably obtained.
3. The project proposed does not meet any of the mandatory EIS thresholds contained in
Minnesota Rules 4410.4400.
4. The project does not have the potential for significant environmental effects based upon
the above findings and the evaluation of the following four criteria per Minnesota Rules
4410.1700, subpart 7:
a. The type, extent, and reversibility of environmental effects have been
considered and they do not contain the potential for significant environmental
effects.
b. The cumulative potential of environmental effects has been considered and the
project does not contain the potential for significant environmental effects.
c. The extent to which the environmental effects are subject to mitigation by
ongoing public regulatory authority indicates that this proposed project does not
have the potential for significant environmental effects. The mitigation of
environmental impacts will be designed and implemented in coordination with
regulatory agencies and will be subject to the plan approval and permitting
processes as outlined in Question 8 (Permits and approvals required) of the EAW.
d. The extent to which environmental effects can be anticipated and controlled as a
result of other environmental studies undertaken by public agencies and the project
proposed has been considered and it indicates that this project does not have the
potential for significant environmental effects.
5. Pursuant to Minnesota Rules 4410.1700, subpart 5, a copy of this Findings of Fact and
Record of Decision is being provided, within 5 days to all persons on the Minnesota
Environmental Quality Board List, the persons commenting, and to persons who
requested a copy. This Findings and Fact and Record of Decision will also be made
available on the Dodge County website.
Dodge County makes a Negative Declaration and does not require the development of an
Environmental Impact Statement (EIS) for this project.
ATTACHMENTS
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1. USFWS Comment e-mail
2. Minnesota DNR Natural Heritage Comment Letter
3. Minnesota DNR Ecological & Water Resources Comment Letter
4. Minnesota Pollution Control Agency Comment Letter
5. Minnesota State Historic Preserv ation Office
6. Minnesota Department of Transportation em ail
7 . R esponses from G -Cubed Dat ed Apri l 23 r d , 2018
8 . Em ai l from MnDOT (Trac y S chnel l ) dat ed April 27, 2018
9 . Em ai l from MnDNR (Kevin Mixon) dat ed April 27 t h , 2018
1 0 . Em ai ls forwarded from MP CA (Karen Krom ar) on April 30 t h , 2018
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ENGINEERING
SURVEYING
PLANNING

Melissa DeVetter
Dodge County Environmental Services
721 North Main Street Dept. 123
Mantorville, MN 55955
Re: Stussy Construction Inc. EAW – Public Comment Response
G-Cubed has reviewed the public comments received by Dodge County Environmental services
as of the close of the public comment period. For reference to the responses we have attached
the questions and comments as received.

MnDOT, District 6 – Tracy Schnell, Transportation Planner
The proposed expansion is a phased action. The owner is planning to close and reclaim the
existing eastern portion of quarry operations as the source is depleted, prior to moving quarry
operations to the western expansion area. The expansion proposed is in source area only not an
expansion in production. Production volumes are proposed to remain at the currently approved
volumes and can be controlled by the updated Interim Use Permit (IUP) permit to be issued by
Dodge County prior to any expansion activities taking place.
MPCA, Environmental Review Unit – Karen Kromar, Project Manager
Permits and Approvals Required (Item 8)
Prior to any expansion activity the project proposer and/or their representative will obtain all
necessary permits which may include a U.S. Army Corps of Engineers 404 permit and a MPCA
401 Water Quality Certification.
Land Use (Item 9)
Prior to any land disturbance in the expansion area a wetland delineation will be performed.
This will help identify proper setbacks and any potential impacts to existing wetlands. A plan to
minimize impacts and mitigation options will be outlined.
Water Resources (Item 11)
 As stated previously the expansion is a phased action. The project is not proposing an
increase in water volume from pit dewatering discharge. The owner is proposing to
modify the sump and discharge location from the current eastern quarry to the proposed
western quarry. The discharge location would move approximately 1,200 feet upstream

Attachment: Public Comments Response EAW to Dodge County (Stussy EAW Decision)
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G-Cubed, 14070 Highway 52 Southeast, Chatfield, Minnesota 55923
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Packet Pg. 159

8.1.g



Current discharges are sampled for and meet the Total Suspended Solids requirements.
The future discharge location will be tested as required.



Item 11 states; we are assuming similar volumes in the expansion area. At no time will
the project proposer dewater and discharge from the existing eastern quarry and the
proposed western quarry at the same time. This will be outlined and controlled in the
IUP. Any alterations to the unnamed creek would be limited to the 1,200 feet between
the proposed discharge location and the existing downstream discharge location. The
project proposer will follow all federal, state, and local regulations for discharge quality
and quantity.

Contamination/Hazardous Materials/Wastes (Item 12)
 As stated in the comment provided the groundwater at the landfill site flows northnortheast. At the time of expansion the approved existing quarry dewatering, which is
north of the landfill site, will discontinue. The proposed expansion and potential
dewatering is to the west-northwest and not directly downstream from the groundwater
flow of the landfill site. This would limit potential exposure to the contamination.


Prior to any expansion the project proposer will contact the MPCA CLP program and the
VIC program to discuss options on assistance and liability assurances for the activity.



Figure 7a was provided by the Dodge County Environmental Services Department. The
proposer will work with the department to remove the sealed well and include any of the
available CLP active groundwater monitoring wells on their map.

MnDNR, Division of Ecological & Water Resources – Kevin Mixon, EA Ecologist
The updated Natural Heritage Review shall be included in the final EAW documents.
As requested Todd Piepho will be contacted prior to permitting future appropriations work. It has been
noted the timeframe for the permitting process.

Attachment: Public Comments Response EAW to Dodge County (Stussy EAW Decision)

from the current location. Item 11 states; we are assuming similar volumes in the
expansion area. At no time will the project proposer dewater and discharge from the
existing eastern quarry and the proposed western quarry at the same time. This will be
outlined and controlled in the IUP. Any alterations to the unnamed creek would be
limited to the 1,200 feet between the proposed discharge location and the existing
downstream discharge location. The project proposer will follow all federal, state, and
local regulations for discharge quality and quantity.

Sediment settling ponds will be designed by a Professional Engineer licensed in the State of Minnesota.
All applicable requirements on sizing, erosion control, locations, etc… will be adhered to.
The culvert will be assessed to determine the appropriate sizing.
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The proper approved seed will be utilized during reclamation. It is the intent of the project owner to
follow all Federal, State, and local guidelines during reclamation.
The Existing quarry had a reclamation plan provided. The future expansion will have a draft plan
included during the IUP process. It is has been noted for future EAW’s on mining sites to include a
Draft reclamation plan.

The project proposer acknowledges the addition of the potential calcareous fen in the updated
National Heritage Review. Prior to any land disturbance in the expansion area a wetland
delineation will be performed. This will help identify proper setbacks and any potential impacts
to existing wetlands. A plan to minimize impacts and mitigation options will be outlined as well
as classifying the type of wetland.
The map included in the review shows the potential area upstream from the existing east quarry
operations as being an area of Below Biodiversity Significance. This area is not an area
proposed to be disturbed or affected by ongoing quarrying activities.
The remainder of the updated National Heritage Review was included in the original EAW
document.
Feel free to contact us with any questions or comments.
Sincerely,

Chris Priebe

Digitally signed by Chris Priebe
DN: cn=Chris Priebe, o=G-Cubed, ou,
email=chrisp@ggg.to, c=US
Date: 2018.04.23 13:27:25 -05'00'

Chris Priebe, Engineering Specialist
G-Cubed
Attachments:
1) Correspondence from MnDOT, District 6 – Tracy Schnell, Transportation Planner
2) Correspondence from MPCA, Environmental Review Unit – Karen Kromar, Project
Manager
3) Correspondence from MnDNR, Division of Ecological & Water Resources – Kevin
Mixon, EA
4) Correspondence from MnDNR, Division of Ecological & Water Resources – Samantha
Bump, NHR Specialist

Attachment: Public Comments Response EAW to Dodge County (Stussy EAW Decision)

MnDNR, Division of Ecological & Water Resources – Samantha Bump, NHR Specialist
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Dear Melissa,
Minnesota Department of Transportation (MnDOT) District 6 Planning has reviewed the Environmental
Assessment Worksheet (EAW) for the proposed Stussy Quarry Expansion, located in Mantorville
Township, Dodge County.
The following information is incomplete and warrants further investigation regarding potential state
transportation system impacts before the project is commenced:
Under Section 18: Transportation, page 40, it states under 2. Estimated total average daily traffic
generated, “The project proposer has indicated that no sections of the route are forecast to
reach capacity. A major increase in traffic from current hauling is not anticipated.” And page 41,
under b. Discuss the effect on traffic congestion on affected roads and describe any traffic
improvements necessary… it states, “…the proposed project will not generate an increase of
traffic in based on existing employee levels which are not going to change for the proposed
project. Estimates provided by the applicant indicate employee traffic of 6‐10 trips per
day. Hauling activity to and from the quarry from off‐site projects will remain the same”.
MnDOT would like an explanation as to how there is no change in hauling trips since the plant is
expanding by roughly 30% in acreage (57ac / 194ac) and thus plant production would likely
increase. Please submit additional information prior to MnDOT’s approval of the EAW.
If you have any questions please let me know.

Thanks,
Tracy Schnell, Transportation Planner
Minnesota Department of Transportation, District 6
2900 48th Street NW, Rochester, MN 55901
Office: (507) 286-7599
Email: tracy.schnell@state.mn.us

Attachment: Public Comments Response EAW to Dodge County (Stussy EAW Decision)

From: Schnell, Tracy (DOT) [mailto:tracy.schnell@state.mn.us]
Sent: Wednesday, April 11, 2018 1:36 PM
To: DeVetter, Melissa <melissa.devetter@co.dodge.mn.us>; Greening, Mary
<mary.greening@co.dodge.mn.us>; geoffg@ggg.to
Cc: Tsang, David (DOT) <david.tsang@state.mn.us>; Schnell, Tracy (DOT) <tracy.schnell@state.mn.us>;
Allis, Ronda (DOT) <ronda.allis@state.mn.us>; Moynihan, Debra (DOT) <debra.moynihan@state.mn.us>
Subject: EAW for the proposed Stussy Quarry Expansion, Mantorivlle Township, Dodge County
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March 21, 2018
Correspondence # ERDB 20170364-0003
Ms. Melissa DeVetter
Dodge County
721 North Main Street; Dept 123
Mantorville, MN 55955
RE: Natural Heritage Review of the proposed Stussy - Mantorville Quarry,
T107N R16W Sections 20 & 21; Dodge County
Dear Ms. DeVetter,
As requested, the Minnesota Natural Heritage Information System has been queried to determine if any rare
species or other significant natural features are known to occur within an approximate one-mile radius of the
proposed project. Based on this query, rare features have been documented within the search area (for details,
please visit the Rare Species Guide Website for more information on the biology, habitat use, and conservation
measures of these rare species). Please note that the following rare features may be adversely affected by the
proposed project:
Ecologically Significant Areas
•

A portion of the project boundary is within an area the Minnesota Biological Survey (MBS) has identified
as a Site of Below Biodiversity Significance. Sites ranked as Below do not meet the minimum biodiversity
threshold for statewide significance. These sites, however, may have conservation value at the local level
as habitat for native plants and animals, corridors for animal movements, buffers surrounding higher
quality natural areas, or as areas with high potential for restoration of native habitat. A portion of this Site
has been altered since it was delineated. Given the ecological significance, we recommend minimizing
disturbance in this area as much as possible. Indirect impacts from surface runoff or the spread of invasive
species should be considered and minimized during project construction and operation.

•

A calcareous fen was documented approximately two miles from the proposed project. Valerian
(Valeriana edulis var. ciliata), a state-listed threatened plant species, has been documented within this
fen. A calcareous fen is a rare and distinctive peat-accumulating wetland (please see the attached fact
sheet) that is legally protected in Minnesota. The Wetlands Conservation Act, authorized by Minnesota
Statutes, section 103G.223, states that calcareous fens may not be filled, drained, or otherwise degraded,
wholly or partially, by any activity, except as provided for in a management plan approved by the

Attachment: Public Comments Response EAW to Dodge County (Stussy EAW Decision)

Minnesota Department of Natural Resources
Division of Ecological & Water Resources
500 Lafayette Road, Box 25
St. Paul, MN 55155-4025
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The DNR would have concerns regarding any activities that might affect groundwater flows, including
groundwater pumping or discharge. As the proposed project will need a DNR water appropriations
permit, potential effects to this fen will need to be addressed prior to the permit being issued. If you have
any questions regarding calcareous fen regulations, please contact Doug Norris, Wetlands Program
Coordinator, at 651-259-5125 or Doug.Norris@state.mn.us.
In addition, please contact Lisa Joyal, the Endangered Species Environmental Review Coordinator, at
lisa.joyal@state.mn.us or 651-259-5109 if it is determined that the project will impact the fen. You will
need to discuss potential impacts to state-listed threatened species before construction is initiated.
Minnesota’s endangered species law (Minnesota Statutes, section 84.0895) and associated rules
(Minnesota Rules, part 6212.1800 to 6212.2300 and 6134) prohibit the taking of threatened or
endangered species without a permit.
State-listed Species
•

Wood turtles (Clemmys insculpta), a state-listed threatened species, have been reported in the vicinity of
the project area. The wood turtle is a semi-aquatic species, spending time both on land and in water. They
utilize a variety of habitats, including sand-bottomed rivers and streams, swamps, bogs, wet meadows,
woods, upland fields, and farmlands. They tend to spend the summer months in woodlands, meadows,
and pastures typically within a quarter of a mile of a river or stream. They remain near water in the spring
and fall. In southern Minnesota, they are commonly found foraging in agricultural fields near rivers. Wood
turtles usually spend their winter dormancy period in the water, where they may enter smaller feeder
streams, muskrat burrows, or over-bank root systems. Nests are constructed in open, sunny locations
well above water level, in sand or sandy soil.
Wood turtles are seriously threatened by commercial and private collecting for the pet trade. Habitat loss
and degradation have also contributed to the decline of this species. Minnesota’s endangered species
law (Minnesota Statutes, section 84.0895) and associated rules (Minnesota Rules, part 6212.1800 to
6212.2300 and 6134) prohibit the taking of threatened or endangered species without a permit. As illegal
collection is a concern with this species, do not post any signs that would bring attention to the presence
of these turtles. See the attached fact sheets (wood turtle, erosion control products) for further
recommendations on avoiding and minimizing impacts to this rare turtle.

•

Attachment: Public Comments Response EAW to Dodge County (Stussy EAW Decision)

commissioner of the Department of Natural Resources. Many of the unique characteristics of calcareous
fens result from the upwelling of groundwater through calcareous substrates. Because of this
dependence on groundwater hydrology, calcareous fens can be affected by nearby activities or even those
several miles away.

Several state-listed mussels, fish, reptiles, and amphibians, including the ellipse (Venustaconcha
ellipsiformis), a state-listed threatened mussel, have been documented in the South Branch-Middle Fork
of the Zumbro River in the vicinity of the proposed project. Mussels are particularly vulnerable to
deterioration in water quality, especially increased siltation. The sediment basin associated with the
project will discharge into an intermittent stream that is a tributary to the South Branch-Middle Fork of
the Zumbro River. As such, the mining project should not be allowed to negatively affect the water quality
of the stream. Sound erosion and sediment control practices should be implemented and maintained near
Page 2 of 4
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the stream. If feasible, a buffer of vegetation should remain between the mine and the stream. Please
contact Lisa Joyal if the proposed project will impact the river’s water quality, as a mussel survey may
be required.

•

As the Environmental Assessment Worksheet has already been published, potential impacts to the above
rare features should be addressed in the response to comments on the EAW. This should include whether
the proposed project has the potential to adversely affect the above rare features and, if so, it should
identify specific measures that will be taken to avoid or minimize disturbance. Sufficient information
should be provided so the DNR can determine whether a takings permit will be needed for any of the
above protected species.

•

Please include a copy of this letter in any state or local license or permit application. Please note that
measures to avoid or minimize disturbance to the above rare features may be included as restrictions or
conditions in any required permits or licenses.

The Natural Heritage Information System (NHIS), a collection of databases that contains information about
Minnesota’s rare natural features, is maintained by the Division of Ecological and Water Resources, Department
of Natural Resources. The NHIS is continually updated as new information becomes available, and is the most
complete source of data on Minnesota's rare or otherwise significant species, native plant communities, and other
natural features. However, the NHIS is not an exhaustive inventory and thus does not represent all of the
occurrences of rare features within the state. Therefore, ecologically significant features for which we have no
records may exist within the project area. If additional information becomes available regarding rare features in
the vicinity of the project, further review may be necessary.
For environmental review purposes, the results of this Natural Heritage Review are valid for one year; the results
are only valid for the project location (noted above) and the project description provided on the NHIS Data
Request Form. Please contact me if project details change or for an updated review if construction has not
occurred within one year.
The Natural Heritage Review does not constitute review or approval by the Department of Natural Resources as
a whole. Instead, it identifies issues regarding known occurrences of rare features and potential effects to these
rare features. If needed, please contact your DNR Regional Environmental Assessment Ecologist to determine
whether there are other natural resource concerns associated with the proposed project. Please be aware that
additional site assessments or review may be required.
Thank you for consulting us on this matter, and for your interest in preserving Minnesota's rare natural resources.
An invoice will be mailed to you under separate cover.
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Environmental Review and Permitting
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Sincerely,

Enc.

Attachment: Public Comments Response EAW to Dodge County (Stussy EAW Decision)

Samantha Bump
Natural Heritage Review Specialist
Samantha.Bump@state.mn.us
Map
Wood Turtle Fact Sheet
Wildlife Friendly Erosion Control
Calcareous Fen Fact Sheet

Links: Rare Species Guide
http://www.dnr.state.mn.us/rsg/index.html
MBS Sites of Biodiversity Significance
http://www.dnr.state.mn.us/eco/mcbs/biodiversity_guidelines.html
DNR Regional Environmental Assessment Ecologist Contact Info
http://www.dnr.state.mn.us/eco/ereview/erp_regioncontacts.html
Cc:

Doug Norris
Kevin Mixon
Todd Piepho
Lisa Joyal
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GIS shapefiles of MBS Sites of Biodiversity
Significance & DNR Native Plant Communities
can be downloaded from the MN Geospatial
Commons at https://gisdata.mn.gov/

20170364-3
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Preventing Entanglement
by Erosion Control Blanket

Potential Problems:
x Plastic netting remains a hazard long after other components have decomposed.
x Plastic mesh netting can result in entanglement and death of a variety of small animals. The most vulnerable
group of animals are the reptiles and amphibians (snakes, frogs, toads, salamanders, turtles). Ducklings, small
mammals, and fish have also been observed entangled in the netting.
x Road maintenance machinery can snag the plastic mesh and pull up long lengths into machinery, thus binding up
machinery and causing damage and/or loss of time cleaning it out.
Suggested Alternatives:
x Do not use in known locations of reptiles or amphibians that are listed as Threatened or Endangered species.
x Limit use of blanket containing welded plastic mesh to areas away from where reptiles or amphibians are likely
(near wetlands, lakes, watercourses, or rock outcrops) or habitat transition zones (prairie – woodland edges,
rocky outcrop – woodland edges, steep rocky slopes, etc.)
x Select products with biodegradable netting (preferably made from natural fibers, though varieties of biodegradable
polyesters also exist on the market). Biodegradable products will degrade under a variety of moisture and light
conditions.
x DO NOT use products that require UV-light to degrade (also called “photodegradable”) as they do not degrade
properly when shaded by vegetation.
Solution: Most categories of erosion control blanket and sediment control logs are available in natural net options.
x Specify ‘Natural Netting’ for rolled erosion control products, per MnDOT Spec 3885. See Table 3885-1.
x Specify ‘Natural Netting’ for sediment control logs, per MnDOT Spec 3897
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Plastic mesh netting is a common component in erosion control blanket. It is utilized to hold loose fibrous materials in
place (EG straw) until vegetation is established. Erosion control blanket is being utilized extensively and is effective for
reducing soil erosion, benefitting both soil health and water quality. Unfortunately there is a negative aspect of the plastic
mesh component: It is increasingly being documented that its interaction with reptiles and amphibians can be fatal
(Barton and Kinkead, 2005; Kapfer and Paloski, 2011). Mowing machinery is also susceptible to damage due to the long
lasting plastic mesh.

The plastic mesh component of erosion control blanket becomes a net for entrapment.

Literature Referenced
Barton, C. and K. Kinkead. 2005. Do erosion control and snakes mesh? Soil and Water Conservation Society 60:33A-35A.
Kapfer, J.M., and R.A. Paloski. 2011. On the threat to snakes of mesh deployed for erosion control and wildlife exclusion.
Herpetological Conservation and Biology 6:1-9.
________________________________________________________________________________________________________________________________________________
(http://www.dnr.state.mn.us/waters/watermgmt_section/pwpermits/gp_2004_0001_manual.html)
Best Practices for Meeting DNR GP 2004-0001 (version 4, October 2014)
Chapter 1,Packet
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Wood Turtles
MAY BE ENCOUNTERED
IN THIS AREA
The unique and rare wood turtle has been found in this area. Wood turtles are a
State Threatened species and are protected under Minnesota Statute 84.095,
Protection of Threatened and Endangered Species. Please be careful of turtles
on roads and in construction sites. Turtles should be moved offsite to the
nearest stream edge. Information and recommendations on wood turtles can be
found on the back of this notice. Additional information on turtles can be
obtained from Ecological Services, Nongame Wildlife Program, Box 25, DNR
Building, 500 Lafayette Rd., St. Paul, MN 55155 (651) 259-5122.
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Wood Turtle Life History Information

Habitat: Wood turtles are found in and along mid-sized rivers and their tributaries flowing
through open to wooded areas. During the spring, female wood turtles are often found on land,
basking and preparing for nesting. Male wood turtles are also found on land, but they are
usually closer to the water than the females. Once the females have laid their eggs, they often
remain on land for the rest of the summer, foraging on plants, insects and worms. They will
forage in crop fields and disturbed areas along the rivers, making them susceptible to harm from
farm machinery. Wood turtles seem to prefer a habitat that includes grass fields and wooded
areas. They will also use seasonal woodland pools.
Life History: After 5-6 months underwater in semi-hibernation, individuals emerge in late
March or early April, depending on the season. They can be found along the water’s edge and
up to 400 yards away from the river. To regulate body temperature, turtles will bask for a period
of time, and then seek shade. They may bury themselves in vegetation such as reed canary
grass, or hide under log piles along the river. Nesting occurs in early to mid-June, and the
females generally lay their eggs in the evening, nesting in an open sandy area along the river or
on a south to southwest facing sandy bank along the river. They will also nest along the sides
of roads if the soil is sandy. After a development period of 58-71 days, hatchlings leave the nest
and travel to water. Wood turtles are mild mannered and do not attempt to bite. Adults are
particularly vulnerable to being struck by automobiles while crossing roads, or hit by farm
machinery in crop fields adjacent to rivers.
Recommendations: The DNR offers the following land use guidelines so that as little harm as
possible comes to these rare turtles.
• Workers should be informed of the presence of wood turtles in the area.
• When working near a river, silt fencing should be put in place by mid-March, to keep
turtles out of construction area. These fences need to be maintained throughout the
project. It is critical that silt fences are removed after the area has been revegetated.
• Do not leave sand piles along river, as they may be used for nesting.
• Terrain should be left with as much natural contour as possible. Graded areas should be
re-vegetated with native grasses and forbs. Use of fertilizers and pesticides should be
avoided.
• Erosion should be prevented from reaching wetlands and river.
• Landscaping should be left as natural as possible; trees should not be planted in known
or potential nesting sites.
• Roads should be kept to minimal standards on widths and lanes.
• Roads should be ditched, not curbed or below grade. If curbs must be used, 4” curbs at
a 3:1 slope are preferred. Curbs and below grade roads trap turtles on the road,
increasing road kills.
• Ditches should not be mowed until after October 1st.
• Report sightings of wood turtles to the DNR Regional Nongame Specialist.
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Description: The wood turtle is a medium-sized turtle with a dark green to brown, sculpted
shell. The bottom of the shell is yellow with black blotches on the edges. The skin on the soft
body parts near the shell is yellow; otherwise the legs, head and tail are brown. A distinctive
field mark is the generally highly “carved” look to the top of the shell. However, an older turtle’s
shell may be worn smooth. Adult wood turtles have an average shell length of 5 ½ to 8 inches.
They are normally terrestrial from April through October
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Fact Sheet
Calcareous fens are rare and
distinctive wetlands characterized by
a substrate of non-acidic peat and
dependent on a constant supply of
cold, oxygen-poor groundwater rich
in calcium and magnesium
bicarbonates. This calcium-rich
environment supports a plant
community dominated by
“calciphiles,” or calcium-loving
species. These fens typically occur on
slight slopes where upwelling water
eventually drains away and where
surface water inputs are minimal.
Sometimes they occur as domes of
Illustration by James Almendinger, Science Museum of Minnesota
peat that grow to the height of the
Illustration by James Almendinger, Science Museum of Minnesota
hydraulic head. These settings create an unusual wetland regime where the substrate is almost always
saturated to the surface, but flooding is rare and brief. Shallow pools of water in which marl precipitates are
typically present surrounded by low, tussocky, grass- and sedge-dominated vegetation. The substrate is springy
or quaking underfoot. The figures above and below illustrate the geologic features and groundwater flows that
lead to the formation of calcareous seepage fens.

HOW RARE ARE
CALCAREOUS SEEPAGE
FENS?
Calcareous seepage fens are one of
the rarest natural communities in the
United States. These fens have been
reported from 10 states, mostly in
the Midwest. Approximately 200 are
known in Minnesota, most of which
are only a few acres in extent. They
are concentrated at the bases of
terrace escarpments in river valleys
in southeastern Minnesota, on the
Illustration by James Almendinger, Science Museum of Minnesota
sides of morainal hills and valley
sideslopes in southern and westcentral Minnesota, and on the downslope side of beach ridges in the Glacial Lake Agassiz basin in the
northwest. There are also a few in northern Minnesota where upwelling groundwater reaches the surface
within large, more acidic peatlands.
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WHAT IS A CALCAREOUS SEEPAGE FEN?

September 2017
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Fact Sheet
WHY ARE CALCAREOUS SEEPAGE FENS PROTECTED?

Carex sterilis*
Cladium mariscoides*
Rhynchospora capillacea*
Fimbristylis puberula*
Scleria verticillata
Eleocharis rostellata
Valeriana edulis
Cypripedium candidum

Sterile sedge
Twig-rush
Fen beak-rush
Hairy fimbristylis
Nut-rush
Beaked spike-rush
Valerian
Small white lady’s slipper

State threatened
State special concern
State threatened
State endangered
State threatened
State threatened
State threatened
State special concern

Calcareous seepage fens are highly susceptible to disturbance. Reduction in the normal supply of groundwater
results in oxidation of the surface peat, releasing nutrients and fostering the growth of shrubs and tall, coarse
vegetation that displaces the fen plants. Nitrogen-rich surface water runoff into fens promotes the invasion of
aggressive exotic plants, especially reed canary grass, that also
outcompete the fen plants. Flooding drowns the fen plants. The soft,
Groundwater discharge pools in
saturated character of the peat makes almost any level of activity within
a calcareous fen.
them, by humans or domestic livestock, highly disruptive.

HOW ARE CALCAREOUS SEEPAGE FENS PROTECTED?
Impacts to calcareous seepage fens are regulated by the Department of
Natural Resources. Calcareous fens may not be filled, drained, or
otherwise degraded, wholly or partially, by any activity, unless the
commissioner of natural resources, under an approved management plan,
decides some alteration is necessary. The commissioner may allow water
appropriations that result in temporary reductions in ground water
resources on a seasonal basis under an approved calcareous fen
management plan (Minn. Statutes 103G.223).
In addition, destruction of any state-threatened plants occurring on a
calcareous fen may be regulated under Minnesota’s endangered species
law (Minn. Statutes 84.0895). For additional information, see the DNR website at:
http://www.dnr.state.mn.us/ets/index.html.
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In addition to the rarity of the community itself, calcareous seepage fens support a disproportionately large
number of rare plant species in Minnesota, four of which (*) occur almost exclusively in this community. Eight
state-listed, rare plant species are known from calcareous seepage fens:

The DNR maintains a list of known calcareous fens, which is available at the DNR’s website at:
http://www.dnr.state.mn.us/wetlands/index.html.
Landowners or others proposing activities that may affect a calcareous fen or that are interested in protecting
or managing a calcareous fen should contact the DNR, Ecological and Water Resources Division at 651-2595125.
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Dodge County Board of Commissioners
Executive Summary Request

Meeting Date: 05/8/18

Request Type: Action

Heard By: Public Health Committee

Presenter Amy Roggenbuck/Community Services Director

Topic: Request to Approve Director/CHS Administrator Agreement

Minutes Requested 10

Attachments: Dodge-Steele CHS Admin Agreement Final May 2018

(DOCX)

Required Memo Yes
Attached
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DODGE COUNTY
42 East Main PO Box 129
Dodge Center, MN 55927
PHONE – 507-635-6150
FAX – 507-635-6265
The Oldest Working Courthouse in Minnesota

www.co.dodge.mn.us

JOBS LINE - 507 . 635 . 6284

MEMO
DATE:

May 8, 2018

TO:

Board of Commissioners

FROM:

Amy Roggenbuck, Community Services Director

RE:

Request to Approve Director/CHS Administrator Agreement

Dodge County Public Health and Steele County Public Health have shared a Public Health
Director and CHS Administrator since June 2015. The original Agreement has been updated and
will be brought forward to both Dodge County Board and Steele County Board for approval.
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AGREEMENT BETWEEN DODGE COUNTY AND STEELE COUNTY
FOR DODGE PUBLIC HEALTH AND
DODGE-STEELE CHS ADMINISTRATION
THIS AGREEMENT is made and entered into the 8th day of May 2018 by and between
Dodge County, State of Minnesota, a body corporate and politic existing under the laws of the
State of Minnesota and Steele County, State of Minnesota, a body corporate and politic existing
under the laws of the State of Minnesota.
WHEREAS, Dodge County is in need of a Public Health Director, and;
WHEREAS, Steele and Dodge County are organized as a Community Health Services Board
under MS 145A and jointly share a CHS Administrator and several grant funding sources to
promote and protect the public health in both counties, and;
WHEREAS, Steele County has a Public Health Director who is qualified to provide
Dodge/Steele CHS Administrative services and Public Health Director services to Dodge County
and Steele County desires to enter into an agreement with Dodge County to provide services
identified herein;
NOW THEREFORE, in consideration of the mutual promises and agreement contained
herein, the parties agree as follows:
I.

SCOPE OF SERVICES. The Public Health Director of Steele County will provide the
following services:
Subd. 1 Dodge County agrees to purchase and Steele County agrees to furnish the Public
Health Director Services outlined in Attachment A. Services are to generally take
place at offices within Dodge County, but it is acknowledged that some services
will take place offsite.

II.

FEES FOR SERVICE. Dodge County agrees to pay Steele County fees for the services
identified in the scope of services at a rate that represents 30% of the wage and benefits
of the Steele County Public Health Director and subsequent wage and benefit
adjustments thru the term of this Agreement. This is based on FTEs in each Public Health
Department and by a time study of actual time spent for each Department. Steele County
will submit monthly invoices. Dodge County agrees to pay the invoices within 30 days of
receipt.

III.

EXPENSE REIMBURSEMENT. Mileage will be reimbursed at the current IRS rate per mile.
Dodge County agrees to pay 30% of mileage expenses. Reimbursement for expenses will
be made within 30 days of receiving by Dodge County.
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IV.

PROFESSIONAL SERVICES. Steele County agrees that the services provided to Dodge
County will be delivered by a qualified Public Health Director. Steele County further
agrees that the services will not be provided by a substituted professional without Steele
County’s express written consent.

V.

CONTRACT TERM. The term of this agreement shall commence May 8, 2018 and continue
in full force and effect until the contract is terminated as provided herein.

VI.

TERMINATION OF CONTRACT. The parties agree that this agreement will not be
terminated until the services are provided herein, unless there is a complete failure to
perform the duties herein. Dodge County must give 90 days’ notice in writing to Steele
County prior to terminating herein. Steele County must give 90 days’ notice in writing to
Dodge County prior to terminating herein.

VII.

STEELE COUNTY COMMUNITY SERVICES DIRECTOR NOT CONSIDERED EMPLOYEE OF
DODGE COUNTY. The Steele County Public Health Director is a Steele County employee
and shall at all times, herein, be considered a Steele County employee. The Steele County
Public Health Director will not be considered a Dodge County employee. The Steele
County Public Health Director shall be subject to the personnel and other policies of
Steele County.

VIII.

IDEMNIFICATION BY STEELE COUNTY. Steele County agrees that Dodge County and its
board, officers and employees shall not be liable for, and Steele County agrees to pay the
cost of defense, indemnify and hold harmless Dodge County and its board, officers and
employees from and against all liabilities, claims, actions, expenses (including attorney’s
fees and costs related to the investigation of any such claims, action or proceeding),
obligations, losses, fines, penalties and assessments resulting from or arising out of the
negligent performance of Steele County’s obligations under this agreement.

IX.

IDEMNIFICATION BY DODGE COUNTY. Dodge County agrees that Steele County and its
board, officers and employees shall not be liable for and Dodge County agrees to pay the
cost of defense, indemnify and hold harmless Steele County and its board, officers and
employees from and against all liabilities, claims, actions expenses (including attorney’s
fees and costs related to the investigation of any such claims, action or proceeding),
obligations, losses, fines, penalties and assessments resulting from or arising out of the
negligent performance of Dodge County’s obligations under this agreement.

X.

INSURANCE. In order to ensure that each party will be able to provide indemnification as
required by the above provision, each party will maintain general liability and automobile
liability with coverage limits not less than the caps on tort liability damages prescribed
under Minn. Stat. §466.04, Subd. 1; and Workers’ Compensation insurance coverage or
self-insurance in accordance with the Minnesota statutory requirements. Said policies
shall be kept in effect during the entire term of this Agreement.

XI.

ASSIGNMENT. Neither Dodge County nor Steele County may assign, delegate or
otherwise transfer this Agreement or any of its rights or obligations hereunder without
the prior written consent of the other, which consent shall not be unreasonably withheld.
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XII.

NON-WAIVER AND CUMULATION OF REMEDIES. The failure by either party at any time
to enforce any of the provisions of this Agreement or any right or remedy available
hereunder or at law or in equity, or to exercise an option herein provided, shall not
constitute a waiver of such provision, right, remedy or option or in any way affect the
validity of this Agreement. The waiver of any default by either party shall not be deemed
a continuing waiver, but shall apply solely to the instances to which such waiver is
directed. The remedies provided under this Agreement shall be cumulative and not
alternative, and the election of any one remedy for breach shall not preclude the pursuit
of other remedies.

XIII.

DATA PRIVACY. Steele County agrees to abide by the applicable provisions of the
Minnesota Data Practices Act, Minnesota Statutes, Chapter 13, HIPAA requirements and
all other applicable state or federal rules, regulations or orders pertaining to privacy or
confidentiality.

XIV.

RECORDS RETENTION AND AVAILABILITY/AUDIT. Dodge County and Steele County shall
keep pertinent business records pursuant to this Agreement. Such records shall be
maintained for at least 6 years from the date services or payment were last provided or
made or longer if any audit in progress requires a longer retention period. All accounting
records shall be kept in accordance with generally accepted accounting practices. Both
parties shall have the right to audit and review all such documents and records at any
time during regular business hours or upon reasonable notice. These records are subject
to examination, duplication, transcription and audit by either County or either the
Legislative or State Auditor of the State of Minnesota pursuant to Minn. Stat. §16C.05,
subd. 5. The records may also be subject to review by the Comptroller General of the
United States, or a duly authorized representative, if federal funds are used for any work
under this Agreement.

XV.

ENTIRE AGREEMENT. This Agreement embraces the entire agreement between the
parties. No oral agreement or representation concerning this Agreement shall be binding.

XVI.

SEVERABILITY. Every provision of this Agreement shall be construed, to the extent
possible, so as to be valid and enforceable. If any provision of this Agreement so construed
is held by a Public Health of competent jurisdiction to be invalid, illegal or otherwise
unenforceable, such provision shall be deemed severed from this Agreement, and all
other provisions shall remain in full force and effect.

XVII.

AMENDMENTS. This Agreement may be altered, extended, changed or amended, in
writing, by mutual agreement of the parties when dated and attached hereto without
altering the other terms of this Agreement.

XVIII. NOTICE. Notice shall be given to the other party in writing and may be effectuated by
delivery by U.S. Mail at the following addresses: Notice shall be made to Dodge County
by mailing it to:
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Jim Elmquist, County Administrator
721 Main Street North
Mantorville, MN 55955
Notice shall be made to Steele County by mailing it to:
Scott Golberg, County Administrator
630 Florence Ave
Owatonna, MN 55060
IN WITNESS WHEREOF, Dodge County and Steele County have caused this Agreement to
be executed by the person authorized to act in their respective names on the date shown
below.

COUNTY OF DODGE

COUNTY OF STEELE

By: ________________________________

By: ________________________________

Title: ______________________________

Title: _______________________________

Date: ______________________________

Date: _______________________________

Approved as to form:

Approved as to form:

___________________________________
County Attorney

____________________________________
County Attorney

Date: ______________________________

Date: _______________________________
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This Agreement is for Steele County to provide Public Health Director/CHS Administrator services for
Dodge County. This generally includes program oversight and interpretation of local, state and federal
Public Health/Community Health Services programs, laws and regulations.
Below is a list of services to be provided:
Dodge County


Perform the following duties; including but not limited to:
o Management; policy implementation; managing the departmental budget; record
keeping; and efficient use of departmental resources in consultation with the
County Administrator and staff
o Analysis of program performance including identification of unmet needs and
program changes
o Staff orientation and training in consultation with the staff
o Assure communication between staff and Director
o Conducts staff meetings to explain and interpret new procedures on policies; review
program effectiveness; train employees; or to resolve problems
o Responds to customer contacts (internal and external)
o Regular meetings with the county administrator
o Attend Dodge County Board meetings as needed
o Completes required plans, reports in consultation with the county administrator,
the staff and the regional consultant
o Perform incumbent’s essential functions as required including preparation of annual
department budget; monitors, evaluates and reviews purchased services,
expenditures and receipts
o Direct the operations of the Dodge County Public Health Department including
interviewing, discipline, evaluating, recommending hiring and termination, training
staff and assigning work working with and through the staff
o Develops annual goals and objectives for department services
o Develops and implements new programs and services to best meet client needs
o Applies for grants for funding with outside agencies for special programs and
services and establishes program goals and objectives
o Prepares required State and Federal plans detailing services, costs and goals,
submits to Board
o Perform the duties of and dual role of Dodge/Steele Community Health Agency
Administrator
o Handles Public Health Nuisances

Attachment: Dodge-Steele CHS Admin Agreement Final May 2018 (Request to Approve Director/CHS Administrator Agreement)

ATTACHMENT A

Packet Pg. 191

10.1.a



Perform the duties of and dual role of Community Health Agency Administrator functions;
including, but not limited to:
o Directs and supervises the activities of department personnel including;
interviewing, discipline, evaluating, recommending hiring and termination, training
staff and assigning work
o Interprets federal, state and county policies and procedures to the staff, board and
community
o Prepares and presents information to the board and recommends board action
o Conducts staff meetings to explain and interpret new procedures on policies; review
program effectiveness; train employees; or to resolve problems
o Negotiates the purchase of service contracts with vendors
o Prepares annual department budget; monitors, evaluates and reviews purchased
services, expenditures and receipts
o Develops annual goals and objectives for department services
o Develops and implements new programs and services to best meet client needs
o Applies for grants for funding with outside agencies for special programs and
services and establishes program goals and objectives
o Prepares required State and Federal plans detailing services, costs and goals,
submits to Board
o Serves on various advisory committees
o Acts as spokesperson for the department to the media
o Speaks to community groups about department, upon request
o Represents Dodge County in conjunction with Steele County representation:
 Minnesota Department of Health
 Minnesota Local Public Health Association
 State Community Health Services Advisory Committee
 South Country Health Alliance
o Other Agencies or organizations as deemed appropriate
o Attends Steele County meetings, as necessary or required
 County Board meetings
 Work Sessions
 Department Head Meetings
 Meet with County Administrator
o Perform the duties of Dodge/Steele CHS Administrator
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Dodge County Board of Commissioners
Executive Summary Request

Meeting Date: 05/8/18

Request Type: Action

Heard By: Public Health Committee

Presenter Amy Roggenbuck/Community Services Director

Topic: Request to Approve Write-Offs

Minutes Requested 5

Attachments: Write-offs May 2018 (DOC)

Required Memo Yes
Attached
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DODGE COUNTY
42 East Main PO Box 129
Dodge Center, MN 55927
PHONE – 507-635-6150
FAX – 507-635-6265
The Oldest Working Courthouse in Minnesota

www.co.dodge.mn.us

JOBS LINE - 507 . 635 . 6284

MEMO
DATE:

May 8, 2018

TO:

Board of Commissioners

FROM:

Amy Roggenbuck, Community Services Director

RE:

Request to Approve Write-Offs

This is a request to approv e writing off outstanding balance of previous clients
we have served, that are now deceased. We have been unable to recoup these
dollars and have exhausted all avenues to do so.
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DODGE COUNTY
DEPARTMENT OF PUBLIC HEALTH

Deceased Elderly Waiver clients with client obligation balances and no recovery
possible. Request to write -off balances.

Account

TDD # 507/635-6200

Amount

F17071
F16580
F17167
F17003

$34.50
$24.01
$2,546.33
$152.76

Total

$2,757.60

Services Dates
March 2018
February 2018
April 2016 – March 2018
July 2017

An Equal Opportunity Employer
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P.O. Box 129
Dodge Center, MN 55927
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Dodge County Board of Commissioners
Executive Summary Request

Meeting Date: 05/8/18

Request Type: Information

Heard By: Administration Committee

Presenter Duke Harbaugh/Maintenance Director

Topic: Solar Subscriptions

Minutes Requested 5

Attachments: Solar Subscription Production

(PDF)

Required Memo Yes
Attached
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DODGE COUNTY
721 Main Street North
Mantorville, MN 55955
PHONE – 507-635-6239
FAX – 507-635-6265
The Oldest Working Courthouse in Minnesota

www.co.dodge.mn.us

JOBS LINE - 507 . 635 . 6284

MEMO
DATE:

May 8, 2018

TO:

Board of Commissioners

FROM:

Duke Harbaugh, Maintenance Director

RE:

Solar Subscriptions

DodDDodge County’s solar subscription to the solar gardens around the County has been operational
since August. As you may have seen several NRG invoices by now, I have been working with
them on balancing the account insuring we are receiving the credits on our Xcel invoice as well
as tracking the production cost to NRG. Attached you will see a spreadsheet of these credits from
Xcel and then invoice amounts from NRG.
You will find September’s production to be inflated and this is due to Xcel adding
August and September’s production together as there were some issues with both NRG and Xcel
in the beginning. NRG bills for the previous month’s production credited from Xcel. There were
some mishaps due to some of Dodge County’s sites not using enough electricity to receive their
own NRG account so we had to piggy back them onto larger accounts insuring the credits are
still being issued. We requested some sites of larger consumption be issued their own accounts
(Highway, GSB, Transfer Station) versus just crediting two sites. This will spread the savings
across multiple departments, but in the end be the same net savings. I will continue to work
these spreadsheets and verify them with NRG to insure we area tracking a net savings month
after month.
As always please see me with any questions and/or concerns and I will do my best to get you
answers.
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